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NOCTAHOBIEHWE [1pP-229 KAPAP

oT Ne

06 yTBEpPXKOEHUWM aAMMHUCTPATMBHOIO pernameHTa
npeaocTaBneHns MyHULMNanbHON YCryri no npMeMy B MyHUUMNanbHbie
obpa3oBaTentHble OpraHu3auuy, peanuaytowme JONONHUTENbHbIE
o6LieobpasoBaTenbHble MPOrpamMmmMbl, @ Takke NporpaMMbl CNOPTUBHOW MOArOTOBKK

B cooteeTcTBUM ¢ PepepanbHbiM 3akoHoM oT 27 uiona 2010 roga Ne 210-93 «O6
opraHuMsauun  npeaocTaBneHUsl  rOCYAapCTBEHHbIX W MyHUUMNANbHbLIX  YCNyr»,
MoctaHoeneHvem KabuHeta Munuctpoe Pecnybnuku Tatapcran ot 02.11.2010 Ne 880
«O6 ytBepxaeHun [lopsaka pa3paboTkM W YTBEPXKAEHUS  aAMWUHWUCTPATUBHbLIX
pernaMeHTOB NpefoCTaBneHus rocygapCTBEHHbIX YCNYr UCMOMHUTENbHbIMU OpraHamu
rocyaapcteeHHon Bnactu Pecnybnuku TatapctaH», MICNONHUTENbHbLIA  KOMUTET
AkTaHblwckoro myHuuunansHoro panorda NOCTAHOBIAET:

1. YTBepauTe agMUHUCTPATUBHBIA pernameHT npeaocTaBneHus MyHuUMnanbHOW
ycnyru no npuemy B MyHuuMnanbHble obpasoBaTenbHble OpraHv3auuv, peanuayolive
AononHuTensHble 06ueobpazoBaTenbHble NPOrpaMMbl, a TaKKe NporpaMmMbl CNOPTUBHOIA
noarotoBku (npunoxeHue Ne 1).

2. Hactosiwee noctaHOBNEHUE BCTYNaeT B cCuMNy cO AHA ero odwuuManbHoro
onybnukoBaHusa, Ha oduumansHOM nopTane npaBoBol WHgopmauun Pecnybnuku
TatapctaH B MHMOPMaLUWOHHO-TENEKOMMYHUKaLMOHHOW ceTu «HTepHeT» no agpecy:
http://pravo.tatarstan.ru 1 Ha oduunanbHOM caiTe AKTaHbLIWCKOro MyHUUMNANbLHOro
pavioHa no agpecy: hitp:/aktanysh.tatarstan.ru.

3. KoHTponb 3a WCMOMHEHWEM HACTOSLErO NOCTAHOBMEHUS BO3NOXUTL Ha
HauyanbHuka Ynpaeneuuss o06pa3oBaHUs AKTaHLILCKOrO MyHMUMMAnsLHOro pavioHa
Pecnybnuku TaTtapcraH.
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MOCTAHOBJIEHNE KAPAP
oT Ne

06 yTBEPXXAEHUN aAMUHUCTPATMBHOIO perfnaMmeHTa
npeaocTaBneHns MyHULMNAanNbHOM ycrnyru no npueMy B MyHuMUmMNanbHble
obpasoBaTenbHble OpraHM3aunm, peanuayoLlme AonoNHUTENbHbIe
o6LeobpasoBaTerbHble NporpamMmmbl, a Takke NPorpaMmbl COPTUBHOW NMOAFOTOBKM

B cootBetcTBMM ¢ PenepanbHbiM 3akoHoM oT 27 utonsa 2010 roga Ne 210-93 «O6
opraHusauun npeaocTaBfeHnss  rocyaapCTBEHHbIX M MyHUUMNANbHbIX — YCAyr»,
MocTaHoBneHnem KabuHeta MuHuctpos Pecnybnuku Tatapctan ot 02.11.2010 Ne 880
«O6 ytBepxaeHun [lopsigka pas3paboTkm W YyTBEPXKAEHUS  aAMUHUCTPATUBHbIX
pernameHToB MNpefoCTaBNEeHUs roCygapCTBEHHbLIX YCINYr MCMNOSIHUTENbHBIMU OpraHamm
rocygapctBeHHon Bnactm Pecnybnukn TartapctaH», WCNOMHWUTENbHBbIN  KOMUTET
AKTaHbILWICKOro MmyHuuunaneHoro pavoHa MOCTAHOBJIAET:

1. YTBepanTb aAMUHUCTPATUBHBIA pernaMmeHT npeaocTaBneHns MyHUUMnansHOm
ycrnyrm no npuemy B MyHuuuMnanbHble obpasoBaTeribHble OpraHu3aumm, peanusyloLime
AonosiHMTenbHble 06LeobpasoBaTenbHbIE NPOrPaMmMbl, a TakKe NPOrpaMmbl COPTUBHOM
nogrotoskn (npunoxexHune Ne 1).

2. Hactosulee nocTaHoOBreHWe BCTyrnaeT B CUNY CO OHA ero oduumanbHoOro
onybnukoBaHus, Ha oduumanbHOM nopTane npaBoBoW WHdopMauun Pecnybnukn
TaTtapcTtaH B MH(POPMaLMOHHO-TENEKOMMYHUKALUMOHHON ceTn «/HTepHeT» no agpecy:
http://pravo.tatarstan.ru 1 Ha oduunanbHOM canTe AKTaHbLILCKOrO MYyHULMMNANbHOro
panoHa no agpecy: http:/aktanysh.tatarstan.ru.

3. KOHTponb 3a WCNOMHEHMEM HAaCTOALEro MOCTAHOBMEHUSA BO3MOXUTb Ha
HavanbHUKa YnpaeneHns o6pa3oBaHWs AKTaHbILWCKOrO MyHUUMNANbHOrO panoHa
Pecnybnukn TatapcTaH.

PykosoaunTtens
McnonHMTEeNbHOro KoMmmTeTa N.W. Mabaynxaes
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YT1BEpXaOeH

nocraHoBreHvem VicnonHUTensHoro
KOoMUTEeTa AKTaHbILLCKOro
MyHUUMNanbHOro panoHa Pecnybnuku
TartapcTaH

OT «___ » 2021 r.Ne

AQMVHUCTPATUBHbIN pernamMmeHT
npenocTaBrneHMA MyHULUNANbLHOM ycnyru no npmemMy B MyHuumunanbHble
obpa3soBaTenbHble OpraHu3auum, peanusyrowme AOoNONHUTENIbHbIe
ob6weobpa3oBaTenbHbIe NPOrpamMMbl, a TakKXKe NporpaMmmbl CMOPTUBHOMN NOATOTOBKM

1. O6wume nonoxeHus

1.1. Hacrtoawun agMMHUCTPATMBHBIA pernamMeHT npenoctaBneHns MyHULMnanbHOM
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT cTaHOapT M MOPSAOK MpefocTaBreHus
MYHMUMMNANbHOW yCrnyrn no npuemy B MyHuUuMnanbHble obpasoBaTernbHble OpraHusauum,
peanuaylowme gononHuTenbHble obuweobpasoBaTenbHble NporpaMMbl, a Takke NporpaMmmbl
CMOPTUBHOW NOArOTOBKM (Aanee — MyHuumMnanbHasa ycnyra).

1.2. NonyyaTenu ycnyru(ganee - 3asgBuTernb):

1) nuua, pocturiwme Bospacta 14 net (KaHouaaTtbl Ha MONyYeHUe MyHULMNanbHON
ycnyru);

2) poauTenu (3akoHHble NpeacTaBUTENN) HECOBEPLUEHHONETHUX NUL, — KAHONOATOB Ha
nosly4eHne MyHuLmMnanbHOW yCryru.

MHTepechbl 3asBuTenen MoryT npeacTtaBnsaTb nvua, YNorHOMOYEHHbIE 3asBUTENEM B
YCTaHOBMEHHOM MOpsAdKe,u 3aKkOHHble npeactaButenn uanyecknx nuy  (ganee —
npeacraBuTenb 3asBuTens).

1.3. MIHdopmurpoBaHue o npegocTaBneHnn MyHULMNAnsHOW yCryru:

1.3.1. WHdopmaums o0 nopagke npeaoctaBneHust  MyHUUMNAanbHOW  YCIyru
pa3meLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHOaX, CcoAepXalMx Bu3yalnbHYlO U TEKCTOBYIO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacrofioXeHHbIX B MOMeLleHUsIX
MHOTOYHKLMOHANbHbLIX LEHTPOB MNPedoCTaBfeHnUss roCyAapCTBEHHbIX M MYHULMNANbHbIX
ycnyr;

2) Ha oMuumanbHOM canlTe MYHUUMNanbHOrO pamoHa B MH(OPMaLMOHHO-
TenekoMMmyHukaunoHHoun cetn «HTepHeT» (https://www. aktanysh. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii nopTan);

4) Ha EpgmHOM nopTane rocygapCTBEHHbIX M MyHMUMNAnbHbIX YCryr (OyHKUMIA)
(https://www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocyaapCTBEHHON WHGOPMaLMOHHON cucTteMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblX — ycnyr Pecnybnukn  Tartapctan»  (http://frgu.tatar.ru) (oanee —
PecnybnunkaHckuin peectp);

6) Ha odwmumanbHOM canTe obpasoBaTenbHOM OpraHusauun, npefocTaBnAloLIEN
MYHULIMNANbHYIO YCNyry;

7) Ha WVH(MPOPMAUMOHHbLIX CTeHAaX, CcoAepXalmx Bu3yanbHYI0 U TEKCTOBYHO
WMHOpMaLMIO O MyHULUNANBHOW yCryre, pacnosioXeHHbIX B NOMeLLeHnaX obpasoBaTesibHON
opraHuMsauuu, NpegocTaBnaWen MyHULMNANbHYK yCnyry.

1.3.2. KOHCynbTupoBaHMe MO BOMpocam MpeaocTaBneHus MyHUUUNanbHOW YCIyru
OCYLLECTBIISAETCS:

1) B MHOrO(yHKUMOHANbHBIX UEeHTpax npefocTaBneHns rocyaapCTBEHHbIX U
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MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHnm - IMYHO Unu no TenedoHy;

2) B UHTEepakTMBHoM popme EgmHoro noptana, PecnybnukaHckoro noprtana;

3) B MyHMUMNANbHOM Ka3eHHOM yudpexaeHun «YnpaBneHne obpas3oBaHus»
McnonHntenbHOro KomuTeTa AKTaHbIWCKOro MyHMUMNanbHOro panoHa Pecnybnukn
TaTtapctaH (ganee — MKY «YnpaBneHue obpasoBaHusa»):

npy YCTHOM obpalleHnn - NMMYHO UNn No TenedoHy;

npy NMMCbMEHHOM (B TOM 4ncre B hopme 3NEKTPOHHOrO JOKYMeHTa) obpalleHnm — Ha
OymMaXkHOM HocuTEnNe Nno noyTe, B ANIEKTPOHHON hopMeE MO ANEKTPOHHOW MoYTE.

1.3.3. NHdopmaums Ha EguHom noptane, PecnybnukaHckom noprtane O nopsgke u
CpoKkax npefocTaBneHns MyHULMNanbHOW YCNYrM Ha OCHOBaAHUN CBEAEHUN, COAepXKaLLMXCS
B PecnybnukaHckom peecTtpe, npeaocTaBnseTca 3assutento 6ecnnaTHo.

HocTyn K MHdopMaLunmn o0 cpokax U Nopsake npefocTaBNeHna MyHULMNANsHOW yCnyru
ocyulecTBnseTca 6e3 BbINOMHEHNS 3asiBUTENeEM Kakux-nmbo tpebosaHuii, B TOM Yucne 6e3
MCNONb30BaHNA MporpaMMHOro obecnevyeHusi, YCTaHOBKa KOTOPOrOo Ha TexXHUYeckue
cpeactBa 3asButens TpebyeT 3akroyYeHUs NUUEH3MOHHOrO WM WHOFO COorfnalleHust C
npasoobnagartenem nporpammMmHoro obecnevyeHns, npegycmaTpusaroLLero B3MuMaHne nnaTbl,
perucrTpauuio unuM asTopu3auuio 3asiBUTENs WNu npegoctaBneHue UM nepcoHanbHbIX
AaHHbIX.

1.3.4. lNpun obpalieHnn 3asiBUTENS NIMYHO WNU NO TenegoHy B COOTBETCTBUM C
nocTynuBLUMM obpalleHneM npegocTaBnseTcs MHopMauns:

1) o M™MecTe HaxoXOeHWa MHOrO(PYHKUMOHANbHOrO UeHTpa npefocTaBieHns
rocyfapCTBEHHbIX M MyHuumnanbHbix ycnyr, MKY «YnpasneHune obpasoBaHus» (agpec:
423740, Pecnybnuka TatapcTaH, AKTaHbIWCKAA MyHUUMNANbHbBIA panoH, ceno AKTaHbIL,
npocnekT JleHnHa, gom 17, rpacduk paboTbl: noHeaenbHUK — vYeteepr ¢ 7.30 go 16.15 yacos,
natHuua ¢ 7.30 go 16.00 yacos, BbixoaHble: Cy660Ta-BOCKpeCEHbE, CNPaBOYHbIE TENEOHDI:
8(8555)23-44-70,8(8555)23-44-95);

2) o nopsgke npeaocTaBNeHUA MyHULMNANbLHON ycnyri, o cnocobax n cpokax nogaym
3asaBneHnn;

3) O KaTeropusix rpaxgaH, KOTopbiM NpeaocTaBnaeTcs MyHuuunanbHasa ycrnyra; o
HOPMaTUBHbIX NPaBOBbLIX aKTax, PerynmpyoLmx BONpoCkl NpeaocTaBneHns MyH1UuunanbHOm
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeOobXOoAMMbIX [Afi PacCMOTPEHUA 3asiBNeHus o
npegocTaBlieHNN MyHULMNANbLHOW YCryru, O Cpokax npuemMa n peructpaumm sasaBrieHus;

5) o0 xoae npedocTaBreHns MyHULMNAIbHON YCyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM cauTe WHGopMauuMM no Bonpocam
npegocTaBrieHns MyHUUMNAIbHON YCNyru;

7) o nopsigke obxanoBaHus AencTeuin unu 6e3nencTeua 4OSMKHOCTHLIX Nul OpeaHa.

Mo nucbmeHHOMYy obpalleHnto  COTPYAHMKM  OoThena, OTBETCTBEHHOro  3a
npegocTaBneHme MyHUUMNanbHOW YyCnyru, nogpobHO B MUCbMEHHON POpME pPasbACHAT
3aaBUTENIO NOPSAOK NpeaocTaBneHus MyHUUMNanbHOW YCryrm M BOMPOCHI, YKa3aHHble B
HacTosiem nyHkTe PernameHTa, n B TeyeHue Tpex paboumx AHEW CO OHSA permctpaumm
obpalueHus HanpasnsatT OTBET 3aasuTento. OTBETHI Aal0TCA Ha A3blke obpalleHnd. B crniyyae
HEBO3MOXXHOCTU AaTb OTBET Ha A3blke 0bOpalleHns UCnonb3yrTCs roCy4apCTBEHHbIE A3bIKM
Pecnybnukn TatapcTaH.

1.3.5. VIH(opmauma no Bonpocam MpefocTaBneHnss MYHULMNANbHOW YCryru
pasmellaeTca Ha oduuManbHOM canuTe MYHUUMNAnbHOro panoHa U Ha MHAPOPMAaLMNOHHBLIX
cTteHaax B nomelleHnax MKY «YnpasneHue obpasoBaHusa» ans paboTbl ¢ 3asBUTENSMN.

MHpopmaumsa Ha rocygapCTBEHHbIX A3blkax Pecnybnukn TatapctaH, pasmeljaemas Ha
WHOPMALMOHHBIX CTeHgax W Ha oduuManbHOM canTe MYHUUMNAnbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTu  «VIHTepHeT», BKMOYaeT CBedeHust o
MYHULMNAnNbHON ycrnyre, cogepxawumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTta, vHoOpMaumio O MecTe HaxOXOeHusi, CnpaBOYHbIX TenedoHax, BpeMeHu
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pabotbl MKY «YnpaBneHue obpasoBaHusi», O rpaduke npuemMa 3asiBNeHUn Ha
npegocTaBrneHne MyHMUMNanbHOW YCyru.

1.4. lNepevyeHb HOPMATUBHBLIX MPABOBbLIX aKTOB, PErynvpyrowmx npenocraBreHune
MYHULMNANbHON ycnyrn (C ykasaHMem pPeKBU3UTOB HOPMATMBHbLIX MNPaBOBbIX aKTOB W
MCTOYHUKOB UX oduumanbHoro onybrnukoBaHus), pasMeweH Ha EavHom noptane, B
PecnybnnkaHckom peecTpe, Ha  odmumanbHOM camte B MHGOPMaLMNOHHO-
TenekoOMMYHUKaLUNOHHOM ceTu «AHTepHeT».

TekcT agMUHUCTPATUBHOIO perfaMeHTa B [OeWCTBYHLWEWN pedakuuym nognexur
pa3smeLleHuto Ha EgmHom nopTtane, B PecnybnvkaHckoM peecTpe, Ha ouunanbHOM canTe B
WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «NHTEepHEeT».

1.5. B PernameHTe ncnonb3yoTcsa cnegyowmne TepMnHbl 1 onpeaeneHns:

yaaneHHoe pabodyee MeCcTO MHOroyHKLUMOHANLHOIO LUEeHTpa npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCIyr — TepputopmnanbHO 060CO6NeHHOE CTPYKTYpHOE
nogpasgenexme (ouc) MHOoroyHKLMOHaNbLHOro LeHTpa NpeaocTaBeHnsi rocy4apCTBEHHbIX
N MyHUUMNanbHbIX YCRyr, CO34aHHOE MOCeneHnn MyHUUMnanbHOro pamoHa Pecny6nuvku
TatapctaH B COOTBETCTBMM C MNyHKTOM 34 [lpaBun opraHusauum [OesTenbHOCTU
MHOrO(OYHKLMOHAMNbHbLIX LEHTPOB NpeaoCTaBfieHUss rocyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr, yTBepXAEeHHbIX noctaHoBneHnem [lpaButenbctBa Poccunckon depepaummn oT
22.12.2012 Ne1376 «O6  ytBepxgeHun [lpaBun  opraHuMsaumm  OeSATENbHOCTU
MHOTFO(OYHKLMOHAMNbHbLIX LEHTPOB NPEeAoCTaBfEHUss FOCYAapPCTBEHHbIX U MyHUUMNANbHbIX
ycnyn;

TexHudeckasas owubka - owubka (onmcka, onevyaTka, rpamMmatTmyeckas wunu
apupmeTmyeckas  owmubka nmMbo nogobHas  owwmbka), OOoNyweHHas  OpraHoM,
NpefoCTaBALWMM MyHULMMOANbHYKO YCNyry, U npusellas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCryrn), CBeAeHUsM B JOKyMeHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUIINCb CBEAEHUS;

ECUA — EguHas cuctema vaeHTudukaumMm n ayTeHTuukaumm B MHAPacCTpyKType,
obecneumBatowen MHHOOPMaALMOHHO-TEXHONOIMYECKOE B3aMMOAENCTBME MHAPOPMALIMOHHbBIX
cUCTEM, UCNOMb3yeMblX ANS NpefoCTaBfeHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
3ANeKTPOHHOWN chopMme.

depepanbHaa rocygapcTBeHHas WHGOpPMaUMoHHast cuctema, obecneumBaiollas
CaHKLUMOHUPOBAHHbIN AO0CTYN YYaCTHUKOB WMH(OPMALMOHHOINO B3aMMOLENCTBUA (rpakaaH-
3agaBuTenen N OOSMKHOCTHLIX fUL, OpPraHoB WCMNOSTHUTENbHOW BNacTM M OpraHoOB MECTHOro
camoynpasneHus) K nHpopmaummn, cogepKaemnca B rocyaapcTBEHHbIX MH(POPMALMOHHbIX
cUcTeEMax uU NMHbIX MHPOPMALIMOHHBIX CUCTEMAX;

MoL] - NocymapctBeHHoe OwopkeTHOe yupexaeHne «MHOroyHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuvke TatapcraHy;

ANC MoL| - ABTOMaTU3NpPOBaHHas MHJOPMaLNOHHAasA cucrtema
MHOTrO(OYHKLMOHAMNbHbLIX LEHTPOB NpeaoCTaBfieHUss rocydapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH;

EMP 3AIC — EguHbIM rocyaapCTBEHHbIM peecTp 3anmcer akToB rpaXAaHCKoro
COCTOSIHUS;

CepTtudumkaT JONONHUTENBHOrO 06pPa3oBaHNS — ANEKTPOHHAA peecTpoBasi 3anncb O
BKNtoYeHnn oby4atowlerocs (obnagarens ceptudukaTta) B CUCTEMY NEPCOHUPULMPOBAHHOMO
bUHaAHCUMpPOBaHNS AOMONMHUTENBHOIrO 0bpas3oBaHUA OeTen, yooCTOBepsowas BO3MOXHOCTb
obnapatena ceptudukata nonyvyatb B OnpeferieHHOM obbemMe W Ha onpeneneHHbIX
ycnosuax obpasoBaTtenbHble yCnyrm B nopsgke, YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
Poccunckon degepaumm n 3akoHogatensCTBOM cybbekta Poccunckon degepaumm, a Takke
npaBoOBbIMW aKTaMy OPraHOB MECTHOI0 CaMoyrpaBreHns;

ANC «HaswuraTtop» (nanee — HaBuratop) — aBTOMaTM3MpoBaHHas UHPOPMaLNOHHas
cuctema «Hasuratop pononHuTenbHoro obpasoBaHusa peten Pecnybnukm TartapcTaHy,
pervoHanbHbI MHTEPHET-NoPTarn, NO3BOMSALWNA OCYLLECTBNATL 3aMnCb B KPYXXKN N Cekumu,
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NpUHMMaTb PeLLEeHNs Mo ynpaBreHnio chepon ONONHUTENbHOrO 06pa3oBaHUs, OCHOBaHHbIE
Ha AaHHbIX, obpabaTbiBaeMbiX MHHOOPMALMOHHON CUCTEMOW.

B PernameHTte nop 3asBneHnemM o npegocTaBfeHnM MyHUUunanbHou ycnyru (ganee —
3asiBfieHne) NoHMMaeTCs 3anpoc O NpPeAoCTaBfiEHUN MYHUMUMNANbLHOW YCNyru, NOA4AHHbIN B
COOTBETCTBUU C NYHKTOM 3 cTaTbn 2 PeaepansbHoro 3akoHa ot 27 nona 2010 roga Ne210-93
«O6 opraHuMsauumn NpeaocTaBfeHNsa rocygapCTBEHHbIX M MyHMUMNANbHBIX yCnyr» (aanee —
®epnepanbHbIn 3akoH Ne210-3).

2. CtaHpapT npeaocTaBreHMsi MyHULUNANbLHOW yCnyru
2.1. HanmeHoBaHe MyHULMNANLHOW yCryrn

Mpuem B MyHMUMNanbHble OOGpasoBaTenbHble OpraHM3auuu, peanuayroLume
AononHuTenbHble oblieobpasoBaTenbHble NPOrpamMmmbl, a Takke MNporpaMMbl CrOPTUBHOMN
MOArOTOBKM.

2.2. HanmeHoBaHWe NCNoNHUTENBHO-PacNopPAANTENbHOIO OpraHa MecTHOro
camMmoynpaereHusi, HenocpeaCcTBEHHO NPEAOCTaBNSAOLWEro MyHULMNAanbHy yCnyry

MyHuuMnanbHOEe KaseHHoe yuypexaeHue «YnpasreHve obpasoBaHusa» KcnonHUTENbHOro
KoMuTeTa AKTaHbILLCKOro MyHUUMNansHoro paoHa Pecnybnukm TatapctaH.

2.3. OnucaHve pesynbTaTa NpegocTaBneHNsa MyHULMNATbHOW YCyru

2.3.1. Pe3ynbTaToM NpegocTaBneHns MyHULMNansHOM ycnyru siBnseTcs:

1) pelweHne O npegocTaBNeHUM MyHuUMNanbHOW ycnyrn (npunoxeHne Ne 1 K
HacTosilemy PernameHTy);

2) peleHne 06 oTkase B NpeaoCTaBfEHMN MyHULMNANbHOW yecnyrn (npunoxeHune Ne
HacTosilemy PernameHTy);

3) pewweHne 06 oTkase B NpnemMe AOKYMEHTOB, HEOOXOANMbBIX A5 NpeaocTaBneHus
MyHUUMNansHon ycryru (npunoxeHune Ne 3 K HacTosAweMy aAMUHUCTPaTUBHOMY PErnameHTy).

2.3.2. PesynbTaT NpegocTaBrieHns MyHULUnansHOW yCnyrm He3aBUCMMO OT NPUHSATOrO
pelueHns ohopMnaeTCa B BUAE M3MEHEHMS CTaTyca 3NeKTPOHHOM 3anmcu B JInYHOM kabuHeTe
3asButena Ha EpguHom noptane, PecnybnukaHckom nopTane, Hasuratope B AeHb
dhopmmpoBaHna npu obpalleHnmn 3a npegocTaBneHneM MyHULMNAanbeHOM yCiyrn NOCpeacTBOM
EguHoro noptana, PecnybnukaHckoro noptana, nmbéo Hasuratopa.

PesynbTtat npegoctaBneHUs MyHUUMMANbHOW YCNYrn He3aBUCUMO OT MPUHATOrO
pelueHns ocopMnaeTca B Buae yseaomrieHns o6 nameHeHusa ctatyca aneKTpoHHOM 3anucu,
KOTOpOE HanpasnsieTca 3asBUTENIO B yka3aHHOM criocobe B 3asBreHun npu obpaleHunn 3a
npegocTaBfieHMEM rocyaapCTBEHHON yCnyrn B obpasoBaTenbHy0 opraHndaumo nnm MOoLL.

2.3.3. PelueHune o npegocTaBreHnn MyHMLMNanbHOW YCIyry HanpasnseTcs 3asaBUTENIO
nocrie ocyLecTBIIEHNS CBEPKM OPUrMHaNoB JOKyMeHTOB (6e3 HeobxoanmMocCTu Ans 3asBuTens
nogaum B o6pasoBaTeNbHYld OpraHM3auuio LOMNOSNHUTENbHbIX (POpM B ByMaXHOM wnn
9NEeKTPOHHOM BMAE), HeobxoouMbIX ANA MpeaocTaBneHus MyHUUMNanbHOW YCnyru, c
AaHHbIMUW, yKa3aHHbIMU B 3asiBIIEHUN, KOTOPAsA OCYLLIECTBIISETCA:

1) npn HeobxogMMOCTM NpoBeAeHUs BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHUA — B
TeyeHne 4eTblipex pabounmx AHEM C MOMEHTA MNPOXOXKAEHMS BCTYNUTENbHbIX (MPUEMHBbIX)
UCnbITaHUN;

2) npu OTCYTCTBUM HEOOXOAMMOCTM NPOBEAEHUA BCTYNUTENbHbLIX (MPUEMHbIX)
UCNbITaHUA — B TeYEHMe YeTbipex paboyumx JHEeN C MOMEHTa U3aHus rnpukasa o 3a4mcrneHnm
Ha obyyeHue NMo JONONHUTENbHbIM ObOLeobpasoBaTenbHbIM NMporpaMmMamM yCTaHOBIIEHHOW
obGpasoBaTenbHOM OpraHn3aunen.
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2.4. Cpok npefocTaBneHms MyHULMNanbHON yYCnyru, B TOM Y1CHEe C y4eTOM HeobXxoamMmMocTm
obpalleHnsa B opraHnsauum, y4acTeyrowmMe B NpeaocTaBieHnn MyHULMNanbHOM yCrnyru, CPok
NPUOCTaHOBMNEHUSA NPeOoCTaBNeHNUS MyHULMMNANbLHOW YCNyru B criydae, ecrnv BO3MOXHOCTb
NpPUOCTaHOBMNEHNSA NPpegyCMOTPEHa 3akoHogaTensCcTBOM Poccuinckon degepawmm, Cpok
Bbl4a4yn (HanpaBneHnsa) AOKYMEHTOB, ABMNSAOLWNXCH pe3ynbTaToM npesocTaBneHus
MYHULMNANbHOW yCnyru

2.4.1. Cpok npeaocTaBneHns MyHMUMNansHOM YCryrn cocTaBnsieT:

1) npn HeobxoAMMOCTN NPOBEAEHUSA BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHUN — He
bonee 45 pabounx gHEN CO OHSA perncTpaumm 3asBreHus;

2) npu OTCYTCTBUM HEOOXOAMMOCTM NPOBEAEHUA BCTYMUTENbHbLIX (MPUEMHbIX)
ncnbiTaHU — He 6onee cemu pabounx AHEN CO AHSA perucTpaunn 3asBneHus.

2.4.2. TlpuocTaHoBfeHMe cpoka npeadoCTaBfieHUss MYyHUUMNAnbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [JoKyMeHTa, S$BNAOLWErocad pes3ynsTtatoM MnpeaocTaBneHns
MYyHUUMNAaNbHOM ycryru B popmMe 3NeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLECTBIAETCH B
AeHb 0POPMIEHUS U perncTpaumm pesdynbTaTa NpegocTaBneHns MyHUUMNanbHOW yCnyru.

2.5. VicyepnbiBalowwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKoHogaTeNbHbIMU NN NHBIMWU HOPMAaTUBHLIMU MPaBOBLIMW akTaMu AN NpeaocTaBneHns
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KOoTopble ABNATCA HEOOXOAMMbBIMU 1
oba3aTenbHbIMK NS NpegoCcTaBNeHna MyHMUMNanbHbIX YCyr, nognexatymx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl NX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
ANeKTPOHHON dhopMe, NOPSAOK UX NpeacTaBeHns

2.5.1. lna nony4eHnsa MyHMUMNanbHOW yCrnyru 3asBUTENb NpeacTaBnseT cneayowme
OOKYMEHTBbI:

1) OOKYMEHT, yOOCTOBEPSIOWMN JfNMYHOCTL 3aaBuTens (He TpebyeTtcsa B cnyyae
obpaLyeHna nocpeactsom EamHoro noptana, PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI IMYHOCTb KaHaMaaTa Ha obyyeHue;

2) OOKYMEHT, yOOCTOBEPAOLLNA NOSTHOMOYNA NPeacTaBUTENS 3asaBUTENS;

3) 3aaBneHue:

B ¢hopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosemy
agMWHNCTPaTUBHOMY perfamMeHTy);

B ONEKTPOHHOW dhopme (3anosiHaeTca MnocpeAcTBOM BHECEHUS COOTBETCTBYHOLLMUX
CBeEeHUN B 3rEKTPOHHYIO OpMy 3asiBNeHWs), MOAMMCaHHOe B COOTBETCTBUU C
TpeboBaHUAMM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa, npu obpatleHmm nocpeacTBoM
EguHoro noptana, PecnybnukaHckoro noprana;

4) [pOKyMeHTbl 00 OTCYTCTBMM MEAUUMHCKUX MPOTMBOMOKA3aHUA And  3aHATUN
OTAEeNbHbIMU BUAAMU UCKYCCTBA, (PU3NYECKOM KYIbTYPOM U CNOPTOM — MEOQULIMHCKAsA CrpaBka
no gopme Ne 086-y, ytBepxaeHHas npukasom MuHsgpasa Poccum ot 15.12.2014 Ne 834H
«O06 yTBEPXAEHUMN YHUMDULMPOBAHHbBIX (POPM MEAULMHCKOM AOKYMEHTaUNN, NCNoMNb3yeMblX B
MEAVLMHCKNX OpraHuM3aumnsix, OKa3blBalOWMX MEOUUUHCKYID MNoMOWb B amMbynaTopHbIX
YCNoBUAX, U NOPSAKOB MO NX 3aNONHEHNIO.

2.5.2. 3asBneHne W npunaraemble OOKYMEHTbl MOryT ObiTb nNpeAcTaBrieHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmMx cnocobos:

1) yepe3 MOL Ha OymaxHbIX HOCUTENAX W B BWUOE ISNEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHMsAM nNyHKTa 2.5.3 agMUHUCTPATUBHOIO PErNamMeHTa;

2) nocpeactBom EpamHoro noprtana, PecnybnukaHckoro noptana B 3fEKTPOHHOM
topme;

3) B obpasoBaTenbHy0 OpraHM3auuio NMYHO MU NOCPEeACTBOM MOYTOBOW CBA3W Ha
OymaxxHOM HocuTene. 3asBneHMe W npunaraemble [OOKYMEHTbl, NpU HanpaBneHuu
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nocpeacTBOM NMOYTOBOM CBA3W, 3aBEPAIOTCH B YCTAHOBIIEHHOM NOPSAAKE.

2.5.3. 3asBneHne npu HanpaeneHun nocpeactsom EamHoro  noprtana,
PecnybnvkaHckoro noptana nognucbiBaeTCa NPOCTON 3NEKTPOHHOW NOANUCHI0 3asBUTENS.

[Ons nony4yeHns nNpoOCTOM SNEKTPOHHOW NOAMNUCKU 3asiBUTENO HeobXxoauMO MponTH
npoueaypy peructpaumm (ayteHtngpukauyumn) B ECUA, a Takke nogreepanTb YY4ETHYHO 3annchb.

OnNEKTPOHHbIN LOKYMEHT (NEKTPOHHbLIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMNYHKTE 2
nyHKTa 2.5.1 agMMHUCTPaATMBHOIO pernameHTa, 3aBepseTcs yCUNeHHOoM KBanmuumnpoBaHHON
noanucbI0 N, YNOMHOMOYEHHbIX Ha CO3d4aHue W nognucaHue TakmxX AOKYMEHTOB, B TOM
4yucne HoTapuycamu.

OnEeKTPOHHbIE [OOKYMEHTbI (3NEKTPOHHblE 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBlIeHNI0, B TOM YMCe JOBEPEHHOCTN, HanpasnsTcs B Buae annos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KayecTBO npenocTtaBnsieMbiX 3NEKTPOHHbIX OOKYMEHTOB (3MEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM OObeMe npoynTaTb TeKCT [OOKyMeHTa W
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpelwaeTca TpeboBaTtb OT 3asBUTENS:

1) npegcraBneHns OOKYMEHTOB W WMHOpMauUuMM WM OCYLLECTBIEHUS LEeUCTBUN,
npeactaBneHne unuM OCYLLeCTBieHNe KOTOpbIX He npeayCMOTPEHO HOPMaTUMBHbIMU
NpaBoOBbIMW  akTaMW, pPerynvpyrowMMn  OTHOLIEHUS, BO3HMKawWwue B CBA3UM C
npegocTaBneHnemM MyHUUUNANsHOM yCnyru;

2) ocywecTBneHMss OEeWCTBMWA, B TOM YMCME COrnacoBaHUN, HeoOXOoAuMbIX AN
NonyyYeHnss MyHUUUNanbHOM YCIyrn U CBA3aHHbIX C obpalleHnem B MHble roCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBsfieHuUsi, OpraHmM3auuu, 3a MWCKINIYEHUEM MonyyYeHus
ycrnyr u noriyyeHusi [OOKYMEHTOB W uHdopMauun, npefoctaBnsemMblX B pesynbrate
npefoCcTaBfeHUss TakuX YCIyr, BKIMIOYEHHbIX B MepeyvHn, ykasaHHble B 4Yactm 1 ctatbu 9
depnepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX 1 0b6a3aTenNbHbIX YCNyr);

3) NnpeacraBneHns JOKYMEHTOB U MHOpMaLuumn, OTCYTCTBME U (MNN) HEJOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb npu nepBoHavyasnibHOM OTKa3e B npuemMe JOKYMEHTOB, HEOBXOANMbIX
ANA npefocTaBneHnss MyHMuMnanbHOn ycnyrn, nmbo B NpeaocTaBneHUn MyHUUUNanbHOM
YCIyru, 3a UCKINYEHEM crneayoLmx criy4yaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPABOBbLIX aKTOB, KacalouMxcs
npegocTaBneHns MyHUMUMNanbHOW YCnyru, nocrne nepBoHaYanbHOW nogadn 3asiBfieHust O
npegocTaBneHnn MyHULMNanbHON YCNyru;

6) Hannune owunboK B 3asiBNEHUN O NPEeSOCTaBfiEHUUN MYHUUMMANbHOW ycnyrn wu
AOKyMeHTax, NoAaHHbIX 3asBUTESIEM NOCHe NepBOHaYanbHOro 0Tkasa B NpuemMe JOKYMEHTOB,
HeobxooMMbIX On1S NpefoCTaBneHuss MyHUUunanbHOW ycnyrn, nubo B npefocTaBneHnn
MYHULMMNANbHON YCNYru U HE BKNIOYEHHbIX B NMPEeACTaBNEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTe4yeHue cpoka AeNCTBUS LOKYMEHTOB WNU U3MEHeHWe uHdopmauuu nocre
nepBOHavyanbHOro OTKasa B MNpuemMe [AOKYMEHTOB, HeobxoauMmbix ANA npeaocTaBrieHus
MyHUUMNanbHOW ycnyru, nnbo B NpefocTaBreHm MyHUUUNansHOM yCnyru;

r) BbiiBNEHWE AOKYMEHTarnbHO NOATBEPXKAEHHOMO hakTa (NPU3HAKOB) OLLIMGOYHOIo Unn
NPOTUBONPaBHOroO Aencteus (besgenctauns) oormkKHoOcTHoOro nuua OpraHa, paboTHuka MOL,
npy nepBoHayanbHOM OTKase B NpuemMe LOKYMEHTOB, HEO6XoOuMbIX NS NpeaocTaBreHus
MyHUMUMMNaNbHOW ycnyru, nubo B nNpegocTaBfieHUn MyHUUMNAnNbHOM YCryrn, O 4Yem B
NMMCbMEHHOM BuAe 3a nognucbto pykosBoautena OpraHa npu nepBOHaYanbHOM OTKa3e B
npueme [OOKYMEHTOB, HeoOXOAWMbIX ANns NpedoCTaBneHns MyHUUMNAanbHOW  ycnyru,
yBEAOMIISIETCA 3as8BUTENb, @ TakkKe NPUHOCATCHA U3BUHEHUS 3a AOCTaBNeHHbIe Heyao0bCcTBa;

4) npepoctaBneHMs Ha 6ymMaxHOM HocuTene [JOKYMEHTOB UM MHOopMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUMN C NMYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHnem criyvyaeB, eCnn HaHeceHne
OTMETOK Ha Takue [JOKYMEeHTbl Nnbo ux usbatTMe aBNAeTca HeobxoauMbIM  YCroBUEM
npefocTaBfeHns roCyAapCTBEHHOM WM MYHUMUMMANbHOW YCNYrM, W WHbIX CIlyyYaes,



yCTaHOBIEHHbIX dheaepanbHbIMU 3aKOHaMM.

2.6. VicyepnbiBaloLmin NnepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBLIMW akTaMn A8 NpeaoCcTaBNeHnsa MyHMLMNanbHOW yCnyrn, KoTopble
HaxoA4ATCsa B pacnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OPraHOB MECTHOTO
camoynpasneHns 1 NoABeJOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpasneHus opraHmM3aunn n KoTopble 3asaBUTESNb BNpaBe NpeacTaBuUTb, a Takke
crnocobbl NX NONy4YeHUs 3asaBUTENAMU, B TOM YKCIE B ANEKTPOHHOW hopme, NOPSAoK MX
npeAcTaBneHns; rocy4apCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasfneHns nnbo
opraHusauus, B pacnopsbkeHUM KOTOpbIX HAXoOATCA AaHHble JOKYMEHTbI

2.6.1.MonyvatoTcs B pamkax MexXBeOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBegeHus o poxaeHun pebenka — EMP 3AIC;

2 )cBeaeHust 0 AeNCTBYyOLLEM nacnopTe rpaxaaHnHa Poccunckon ®epepaumm — MB[
Poccuu;

3) cBeAeHns 0 HoTapuarbHOW JoBepeHHOCTU — dedepanbHas HoTapuanbHas nanarta;

4) ceegeHus o Homepe CHWJIC — NMeHcroHHbIM hoHA Poccuu;

5) paHHble cepTudmKaTa [OMOMHUTENbHOMO 00pa3oBaHUA, BbIAAHHOIO paHee
KaHauaaTy Ha obyyeHne nNo AoNonHUTENbHbIM 0bLepassmnBatoLL MM nporpammam — OpraH.

2.6.2. 3aaBuTenb BnpaBe MNpegocTaBUTb [OOKYMEHTbl (CBeAEHUs), YyKasaHHble B
nognyHktax 1 - 3 nyHkTa 2.6.1 aAMUHUCTPATUBHOIO perrnameHTa, B popmMe 3MneKTPOHHbIX
OOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHON KBanndumMpoBaHHOM NnoanuUCbIo nmu,
YNONMHOMOYEHHbIX Ha CO3JaHue 1 NoannucaHue Takux JOKYMEHTOB, Npu nogadve 3asiBreHuns.

2.6.3. HenpeacraBneHne (HeCcBoeBpeMEHHOE MNpeaCTaBNeHnE) ykasdaHHbIMU B MyHKTE
2.6.1 agMVHUCTpPATMBHOIO pernaMeHTa opraHamu rocyaapCTBEHHOMW BnacTu, opraHamu
MECTHOro caMoyrnpaBrieHus, opraHM3aumMsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SABMATLCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBfeHu MyHULMNANbLHOW YCIyru.

2.6.4. [omkHOCTHOEe nuvuo u (unn) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aflMUHUCTPATUBHOIO  pernaMeHTa oOpraHoB W oOpraHusauuiM, He npeacrasvBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3anpoOLUEHHble W HaxXOAsWMecs B PacrnopsiKeHuu
AOKYMEHT UnWN CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUUNIMHAPHOW WKW MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOoHOoAaTenbcTBOM Poccuinckon degepauum.

2.6.5. 3anpewaetcs TpeboBaTb OT 3aABMTENS AOKYMEHTbl CBEOEHUSA, B TOM 4ucne
noagTeepXxgarmoline BHeceHue 3asBuTeneM nnatbl 3a npefocTaBfeHne MyHMUMNnanbHON
ycryru, Haxogsiwmecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoaBefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpasneHus opraHu3aummn.

HenpeacraBneHve 3aaBuTENneM [OOKYMEHTOB, cCoAepXallmx CBedeHWUs, KoTopble
HaxXoA4ATCS B pacnopsiXKeHun rocyfapCTBEHHbIX OpraHoB, OPraHOB MECTHOIrO camoynpasfeHus
1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UnNn opraHam MecTHOro camMoyrnpaBrieHus
opraHvsauun, He SBMSETCA OCHOBaHMEM [ANA OTKasa 3asBuUTeno B nNpefocTaBfieHuun
MYHULMMNAnNbHON YCNyru.

2.7. VicuepnbiBaowwunm nepedeHb OCHOBaHUM 15 0TKasa B NpuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNA MyHULUMNANbHOW yCnyrn
(Bo3BpaTa AOKyMeHTOB 6€3 pacCMOTPEHMSA MO CyLLECTBY)

2.7.1. OcHoBaHusAMW OnNa OTKasa B MpuemMe [LOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHMLMNANbHOW YyCyrn, ABASIIOTCS:

1) HekoppekTHoe 3arnonHeHne obsi3aTenbHblX Mnonen B dopMe 3asiBNEeHUs Ha
PecnybnvkaHckom nopTtane (OTCYTCTBME 3anosfiHEHWHA, HeAOCTOBEepHoe, HenosiHoe nmbo
HenpaBunbHOE, HE COOTBETCTBYOLLEEe TpeboBaHUAM, yCTaHOBNEHHbIM PernameHTom);
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2) npeacraBreHue ANEeKTPOHHbBIX AOKYMEHTOB (3NEKTPOHHbLIX 06pa3oB JOKYMEHTOB),
He NO3BONAKLWMX B MOMHOM OObeMe npouynTaTb TEKCT AOKYMEHTa M (Mnv) pacnosHaTb
PEeKBU3NTbI JOKYMEHTA;

3) He CcoOTBEeTCTBYWOT [AaHHble Brnagenbua KBanuduuUMpoOBaHHOIO cepTudmukarta
KNnoya npoBEPKN IMEKTPOHHOW MNOAMNMUCU [AaHHbIM 3asiBUTEnNs, YKasdaHHbIM B 3asBrEeHUN,
nogaHHbIM B 9NEeKTPOHHOW dopme nocpeacTsom EauHoro noptana, PecnybnukaHckoro
nopTana;

4) npegocTaBneH  HEMnonHbI  KOMMIEKT  AOKYMEHTOB,  NPedyCMOTPEHHbIX
PernameHTom, sBnsawowmxca obasaTenbHbIMY AN8 NpeaoCcTaBNeHNa MyHULMNANbHOW YCyru;

5) [OOKyMeHTbl coaepXaTt NOBpeXaeHWs, Hannyme KOTopbIX He NO3BosSiSieT B NOSTHOM
obbeme ucnonb3oBaTb MHAPOPMALMIO U CBEOEHWUS, NpouYnTaTb TEKCT M (Mnu) pacnosHaTb
PEKBU3UTbI JOKYMEHTOB;

6) nogaya 3asBrEeHUS W WHbIX [OOKYMEHTOB B 3JIEKTPOHHOMW (popme nuuom,
HEeynoNHOMOYEHHbIM Ha NoAavy AOKYMEHTOB;

7) [DOOKYMEHTbl MMEWT UCMNpaBneHusi, He 3aBEepeHHble B  YCTAHOBIIEHHOM
3aKoHOOaTeNbLCTBOM NOPSAAKE;

8) [OOKYMeHTbl yTpaTunu cuny Ha MOMeHT obpauwleHus 3a npefoctaBreHueM
MYHULMNANbHON YCNyru;

9) NnocTynfneHne 3asiBfieHNd, aHarorMyHoro paHee 3aperncTpMpoBaHHOMY
3a8BNeHnd, CPoK NpeaocTaBeHns MyHULMNAIbHOW YCIYrn Mo KOTOPOMY HE UCTEK HA MOMEHT
NOCTYNMEHUS TaKoro 3asiBfIEHUS.

2.7.2. TlepeyeHb OCHOBaHUM ANSA OTKasa B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX ANs
Nosly4eHUss MyHULMNArbHOW YCIyru, ABNSETCHA NCHEPNbIBAKOLLNM.

2.7.3. PelweHne 06 oTkase B Npueme 3asiBfieHUs U JOKYMEHTOB, HEOOXOANMbIX ASs
npegocTaBneHns MyHUUMNAnbHOM YCryrn, MOXeT ObiTb MPUMHATO Kak BO BpeMs npuema
3aaBuTend, Tak M nocrne nofny4YeHuss OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuom OpraHa
HeobxoouMMbIX ANA NpeaocTaBfneHnss MyHUUMNAnbHOW YCyrn OOKYMEHTOB (CBedeHun) C
NCNOSIb30BaHMEM MEXBEAOMCTBEHHOIO MHOPMAaLMOHHOMO B3aMMOAEWCTBUSA, B CPOK, He
npesBbiwatowmi 9 pabounx gHen co AHSA perncTpaunm 3asiBreHus.

2.7.4. PeweHne o6 oTkaze B npuveme LOKYMEHTOB, HEOOXOOMMBbIX ONA MONyYeHus
MYHUUMNANbHOM YCNYru, C yKa3aHUWeM NpPUYUH OTKas3a, opopmmnsieTcsa B COOTBETCTBUM C
doopmon, yctaHoBreHHon B npunoxeHun Ne3k HacToswemy PernameHTy, nognucbiBaeTcd
YCUNEHHON KBanUULUMPOBAHHOW 3NEKTPOHHOW MNOAMNUCBbID B YCTAHOBIIEHHOM nopsiake
YNONHOMOYEHHbBIM LOSMKHOCTHBIM NMuom OpraHa (OpraHom), n HanpaBnseTcs 3asiBUTENIO B
nnyHbIN kKabuHeT EgmHoro noptana, PecnybnukaHckoro noptana wu(unuv) B MOL, B geHb
NPUHATMA peweHna o6 oTkase B npueme LOKYMEHTOB, HeobXxoauMbIX ANA MnofnyyYyeHus
MYHUUUNANbHOW YCNyru.

2.7.5. 3anpelwiaeTtcs OTKasbiBaTb B MpueMe 3asBNEHUS U WUHbIX [JOKYMEHTOB,
Heobxo4MMbIX NS NpefoCTaBneHuss MyHUUUNAanNbHOW yCryru, B cnyyae, ecnv 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble AONs NpedoCcTaBrneHUs MyHUMUMManbHOW ycnyrn, noAaHbl B
COOTBETCTBUN C MHPOPMaLMen 0 CpoKax 1 Nopsiike NpefoCcTaBneHnss MyHULmMnansHOM yenyru,
onybnukosBaHHon Ha EgnHom nopTtane, PecnybnukaHckom nopTane.

2.8. NcyepnblBaloLnm nepevyeHb OCHOBAHUM A4S MPUOCTaHOBEHMS UK OTKa3a B
npegocTaBeHn MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaHVs ONA NPUOCTaAHOBMNEHUSA NPeAOCTaBNEeHUA MyHUUMMANbHOW YCrnyru
OTCYTCTBYIOT.
2.8.2. OcHoBaHuA Ana oTKasa B NpegocTaBlieHnn MyHULMNAansHOW YCIyru:

1) 3asBUTENb HE COOTBETCTBYET KaTeropmm nuL, UMerLLMX NpaBo Ha NpeaocTasneHne
ycnyru;

2) 3asBuTeneM npeAacTaBneHbl [AOKYMEHTbl He B MonHoMm obbeme, nubo B
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NpeacTaBneHHbIX 3asBrneHuM W (Unv) [OOKYMEHTax COAepXWUTCA HenonHas wu  (unu)
HeJoCcTOBepHasa MHPOPMaLNS;

3) 0T3bIB 3asABMEHNA N0 NHULMATMBE 3asiBUTENS;

4) Hanu4Me MeguUUHCKUX NPOTUBOMOKAa3aHUA NS OCBOEHUS NPOrpamMMm rno oTAeNbHbIM
BMOAaM UCKYCCTBa, (PM3NYECKON KyIbTypbl U CNOpTa, NPorpamMm CropTUBHOW NOLTOTOBKY;

5) oTcyTcTBME CBOBOAHBIX MECT B 06pa3oBaTenbHOM OpraHmM3aunmn, NpegocTaBnsaoLwen
obpasoBaTenbHy0 yCnyry;

6) HesABKka B 0bpasoBaTebHY OpraHn3aumio B TeHeHne YyeTblipex pabounx gHen nocne
nonyyeHnss yseaomsieHns o Heo6xoauMOCTU NINYHOIO NOCELLEHNSA ANS 3aKIYeHNa AoroBopa
06 obpasoBaHuu;

7) OOCTYNHbIA ocTaToK obecneyeHns cepTudmkaTa ONONHUTENBHOrO obpa3oBaHMs B
TekylwemM rogy MeHblle CTOMMOCTM OOHOrO 3aHATUS B COOTBETCTBUW C YCTAHOBIIEHHbIM
pacnucaHmem nmbo cepTudmnkaTt JONONHUTENBHOrO 06pa3oBaHNst HEBO3MOXXHO UCMONb30BaTb
Ans obyveHnsa no BblbpaHHOW NporpaMmme;

8) HesBKa Ha MpPOXOXOEeHWe BCTYNUTENbHbIX  (MPUEeMHbIX) UCMbITAHUA B
obpasoBaTenbHy OpraHM3aumio;

9) HenpenctaBneHne OpPUrMHaNoB [JOKYMEHTOB, CBedeHUS O KOTOpPbIX YyKasaHbl
3asBUTENIEM B 3NIEKTPOHHOW doopMe 3asiBreHusa Ha EgnHom noptane unn PernoHanbHOM
noprane, B AeHb NPOBEAEHUS BCTYNUTENbHbIX (MPUEeMHbIX) UCMbITaHMN B 0Bpa3oBaTeribHOM
opraHusauun nmbo B cnyyae OTCYTCTBUS HeOBXOOUMOCTW MNpPOBEAEHUs BCTYNUTENbHbIX
(MpreMHbIX) ucnbITaHUn B IeHb NOANMCaHUA JOroBOpPa;

10) HecooTBETCTBME OPUIMHANOB AOKYMEHTOB CBEAEHUSAM, YKa3aHHbIM B 3NEKTPOHHOW
dopme 3aaBneHus Ha EguHom nopTtane unu PermoHansHoM noprane;

11) oTpmuaTenbHble pe3ynbTaTbhl BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHUM;

12) HepoCTOBEPHOCTb  UMHQOPMaLMK, KOTOopas COOEpPXUTCAS B [AOKYMEHTax,
npeacTaBfeHHbIX 3asBuUTeNneM, AaHHbIM, MOMyYEeHHbIM B pe3ynbTaTte MexBeJOMCTBEHHOMO
MHGOPMAaLNOHHOIO B3aMMOAENCTBUS.

2.8.3. 3asBuTenb BrpaBe OTKasaTbCA OT MOSYyYEHUS MYyHULMMANbHOW YCIyrn Ha
OCHOBaHUW 3asiBNEHWNs, HanMcaHHOro B cBobogHoM popme, HanpaBuMB MO agpecy
3NIEKTPOHHOM MOMThLI UM obpaTuBWNCL B 0bpasoBaTenbHy0 opraHusauuio nnu B MOL, a
Takke nocpeactsoM EamHoro noptana wnu PecnybnukaHckoro noprtana, Hasuratopa B
JlnyHOM kabuHeTe. Ha ocHoBaHWMM nocTynuBLLEro 3asasreHns 06 oTkase OoT nNpeaocTaBneHus
MyHMUMMNANbHON ycnyrn paboTHUMKOM obpasoBaTenbHOW opraHusauuu, coTpyaHukom MOL|
npuHMMaeTcsa pelleHne o6 oTkase B NpefoCcTaBrieHMn MyHuumnanbHon ycnyrn. dakT oTkasa
3asBUTENA OT NpeaoCcTaBneHnsa rocyaapcTBeHHoOM yenyrn oukempyetcs B HaBuratope. OTkas
OT NpefoCTaBfeHnUs MyHUUUNANbHOW YCyrn He npenaTcTByeT MOBTOPHOMY oOBpalleHunto
3aaButenda B obpasoBaTenbHyld opraHmsaumio  unm  MOL, 3a npegoctaBneHuem
MYHULIMMNAnNbHON YCNYru.

2.8.4. lepevyeHb OCHOBaHUN ANSA OTKa3a B NpefocTaBneHUN MyHULMMNAnbHOW yCryru
ABNAETCH UCYepnbiBaOLLNM.

2.8.5. 3anpeLaeTcs oTKasblBaTb B NpeAoCTaBNeHUM MyHULMNAanbHOW yCryrn B criyvae,
ecnn 3asBrieHMe O MpefocTaBneHnn MyHUUMNanbHOW YCnyrm nogaHo B COOTBETCTBUWM C
WHopMauuen O Ccpokax W nopsgke npefocTaBneHns  MyHUUMManbHOW  YCriyru,
onybnukosBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTane.

2.9. MNopsigok, pa3amep M 0OCHOBaHMS B3MMaHUS rocyAapCTBEHHOM NOLLMMHbI U MHOWM NNnaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHMUMnanbHOM ycnyru

MyHuumMnanbHas ycnyra npefocTaBnseTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMSATCA HEOOX0AUMbIMU 1 06sI3aTeNbHBbIMU AN
npenocTaBneHnst MyHUUMNanbHOM YCryru, B TOM YMCHe CBEAEHUSI O AOKYMEHTe
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(DOKyMeHTax), BbijaBaeMoM (BblAaBaeMbIX) OpraHu3auusmMm, y4acTByowMu B
npefocTaBneHn MyHUUmMnNanbHbIX yenyr

lMpenoctaBneHne HeobxoammbIX 1 oba3aTenbHbIX yCnyr He TpebyeTca.

2.11. MNopsagok, pasmep 1 OCHOBaHUSA B3VMaHWA NriaTthl 3@ NpeJocTaBeHne yCryr, KoTopble
ABNATCA HeobXoaMMbIMKU N 06A3aTENBHLIMU ANSA NPEeAOCTaBNEHNS MyHULMNANbHOW YCIyrw,
BKITI0OYas MHpOpMaumio 0 METOAUKE pacyeTa pasmMepa Takou nnarbl

MpenoctaBneHne HeobxoammbIX 1 0ba3aTenNbHbIX YyCyr He TpebyeTca.

2.12. MakcumanbHbIM CPOK OXUAaHMAa B oMepean npu nogadve 3anpoca o npegocTaBneHnm
MYHULMMNANbLHOW YCnyru, ycnyru, npefocTaBnsieMon opraHu3aumen, y4acTByoLen B
npeaocTaBneHnn MyHMUMnanbHOW yCcnyru, u npu nonyyeHnn pesynstara npefocTaBneHuns
Takux ycnyr

2.12.1. Bpema oxugaHua npu nogadve 3asdBfeHUS Ha MOfyyYeHUe MyHuMUMNanbHOW
ycnyru - He 6onee 15 MUHyT.

212.2. Tlpu nonyyeHun pesynstata nNPeaoCTaBNeHNs MyHULMNAnNbLHOW YyCnyru
MaKCMMarbHbIN CPOK OXUAaHUSA B ovepeamn He JOMKeH npesbiwaTb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asButens o npegoCcTaBneHn MyHMUMNansHOM
ycriyru n ycrnyru, npefocTaBfisieMon opraHm3aumein, y4acTByoLen B npegocTaBneHmm
MYHULMNANbHOW YCIyru, B TOM YUCIe B 3IEKTPOHHON (hopme

2.13.1. lMpun nuyHom obGpaweHmn B MOPLl B geHb nogayn 3asdBneHUsa 3adaBUTENIO
BblaaeTcs pacnucka ns AUC ML ¢ pernctpaunmoHHbLIM HOMEPOM, NOATBEPXAaloLWmUM, YTO
3adBneHne oTnpaBneHo, 1 4aTon Nogaydn 3asiBlEHus.

2.13.2. Tlpu HanpaBneHuu 3asBneHus nocpeactsom EauvHoro  noptana,
PecnybnvkaHckoro noprtana 3asBuUTENb B AEHb MOAayvn 3asiBNEeHUsl nosydaeT B JIMYHOM
kabuHete EguHoro noptana, PecnybnukaHckoro noptana W MO 3MEKTPOHHOW nouyTe
yBeJOMIeHNe, NoaTBepXxaatoliee, YTo 3asiBfieHMe OTNpPaBfieHO, B KOTOPOM YKa3blBalOTCHA
perncTpaunoHHbI HOMeEpP U AaTa nogayun 3aaBneHuns.

2.13.3. lNpu nuyHom obpatueHnn B OpraH B A€Hb Nofayn 3asBneHns ynosTHOMOYEHHbIM
AOMMKHOCTHbIM nuuom OpraHa 3asiBUTENO BblOAETCs pacnucka M3 aBTOMaTU3NMPOBAHHOW
WHOPMALNOHHON CUCTEMbI, MpefHas3HaA4YeHHOM [ONA OKasaHuUs rocydapCTBEHHbIX WU
MYHUUMNANbHbIX YCIYr, C perMcTpaumMoHHbIM HOMEPOM, JaTOM Nogayn 3asiBlieHNS U NepevyHeM
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K MNOMELLEHUAM, B KOTOPbIX NPeoCcTaBNAeTCs MyHULmMnanosHas
ycriyra, K 3any oXxuaaHusa, Mectam 4s1s 3anofHeHns 3anpocoB O NpeaocTaBrieHnn
MYHUUMNANbHOW yCyr, MHOPMaLMOHHBIM CTeHAAaM C obpasuamMm UX 3anosTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANS NPeAOCTaBNEHNS KaXXA0M MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 0popMIIEHNIO BU3yaribHOW, TEKCTOBOM N MYSTbTUMEANNHON
MHpopmauumn o Nopsake NpegoCTaBneHns Takon yenyrn, B TOM Yucrne K obecneyeHunio
AOCTYMNHOCTM AN UHBaNMA0B YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHO4ATENbCTBOM M 3aKOHOA4aTeNbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
WHBanNnaoB

2.14.1. TlpepocTaBneHne MyHUUMNANbHOM YCNYrM OCYLWECTBAAETCS B 30aHMSX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.
MecTa npuema 3asButenen obopyayorca Heobxoaumon mebenbto 4ns 0oPopMAEHUS
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AOKYMEHTOB, MHPOPMALMOHHBIMU CTEHOAMM.

Ob6ecneunBaeTcs 6ecnpensaTCTBEHHbIN AOCTYN WHBANMAOB K MECTy NpeaocTaBreHus
MyHUUMNanbHON ycnyrn (yaoOHbl BXO4-BbIXO4 B MOMELLEHUS M MepeMelieHne B WX
npegenax).

BuayanbHag, TekctoBasi U MynbTumeauiiHas nHopmMmaumsa o nopsake npegocTaBneHus
MYHUUMNANbHOW yCnyru pasmMellaeTcsa B YAOOHbIX ANs 3asBUTENnen Mecrtax, B TOM 4yucre C
y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBaNMAOB.

2.14.2. B cooTBeTCTBMM C 3akoHOA4aTeNnbCTBOM Poccurickon denepaumm o counanbHOn
3awuTe MHBANMAOB B Lensx ©OecnpensaTCTBEHHOro AOCTyna K MeCTy MpeaoCcTaBreHus
MyHUUMNanbHoW ycnyru obecneynsaeTcs:

1) conpoBoOXaeHue NHBanNnOoB, UMEKLWUX CTOMKNME pacCTPOMCTBaA (PYHKUUM 3PEHNS U
CaMOCTOATENIbHOro NepeaBMKeHNs, U OKasaHne MM NOMOLLN;

2) BO3MOXHOCTb NOCafKM B TPAHCMOPTHOE CPEeACTBO M BbICaAKN U3 HEro, B TOM YucCre
C UCNONb30BaHNEM Kpecna-KOmnsiCKu;

3) Hagnexawee pasmeweHne obopyooBaHMA M HOCUTENEW  MHGOPMauuu,
HeobOxoauMbIX Ana obecneveHna GecnpensiTCTBEHHOrO [OCTyna MHBanNMOoOB K ycriyram C
YY4E€TOM OrpaHUYEHNn NX XKNU3HEOEeATENbHOCTY;

4) pybnupoBaHue HeobOXxoOuUMOW ANs  WHBANMAOB  3BYKOBOW W 3pUTESIbHON
MHOpMaUuK, a Takke Haanuceun, 3HaKoB U MHOW TEKCTOBOW U rpaduyeckon MHdopmMaumnm
3HaKamu, BbINOSIHEHHBLIMU penbedHO-TOYEYHbIM WpudTOM bpanns;

5) ponyck cypgonepeBogyvnka n TMdriocypaonepeBoynka;

6) ponyck cobaku-npoBOL4HMKA MNPWU HanNuuMM LOKYMEHTa, NOATBepXAalLero ee
cneumanbHoe obyyeHne M BblgaBaemoro no opme M B nopsigke, KOTopble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauum oT
22.06.2015 Ne 386H «O6 yTBEpPXAEHMM (hOPMbI AOKYMEHTA, NOATBEPXKOAIOLLENO crneumanbHoe
o0y4eHne cobakn-npoBoAHMKA, N NopsAaKa ero Bblgauny.

2.14.3. TpeboBaHusa B YacTn obecneyeHnsa 4OCTYNHOCTU ANS MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLLEeCTBNAETCs NpeaocTaBfeHne  MyHUUMNanbHOW  yCnyru, W  CPeacTs,
ncnonb3yemblX Mpu MPeaoCTaBAeHUM  MyHULMNANbHOW  YyCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. PernameHTta, npMMeHsaOTCa K 0bbektam M cpencream,
BBEJEHHbIM B 3KCrryaTaumio Unu npoweawmmMm MoAepHU3aumo, PeKOHCTpyKumMo nocne 1
nona 2016 ropa.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMMNANbHOM YCINYrK, B TOM Yucre
KONM4eCTBO B3aUMOLENCTBUIN 3asBUTENS C JOSPKHOCTHBIMY NuamMm Npu NnpegoctaBneHnm
MYHULMNANbHOW YCNYrn 1 UX NPOAOCIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHdopmMaumm o
XoA4e NpeaocTaBnNeHNsa MyHULMNANbHOW YCyri, B TOM YMCIe C UCNOMb30BaHNEM
NH(POPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMNOMNIA, BO3MOXHOCTb NMMBGO HEBO3MOXHOCTb
NONy4YeHUss MyHUUUNAanbHOWM YyCnyrn B MHOO(PYHKLUMOHAaNbHOM LIEHTPE NpefoCTaBneHus
rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCyr (B TOM 4Mcrie B NofHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgeneHmm opraHa UCNOSTHUTENbHO pacnopsiANTENbHOro opraHa
MECTHOro camoynpasreHus, no BblIbopy 3aaBuTens (3KCTeppuTopmuanbHbIN NPUHLKM),
nocpencTBOM 3anpoca O NPefoCTaBEHNN HECKOSTbKUX FOCYAapPCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOrOQYHKUNOHASbHbBIX LEHTpax npegoctaBneHuns
rocyAapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, NpegyCMOTPeHHOro ctateen 15.1
depnepanbHoro 3akoHa Ne210-d3 (komneKkcHbIM 3anpoc)

2.15.1. Tlokasatensamu [OOCTYNHOCTU MpefocTaBfieHns MyHUUMNAnbHOW  yCryru
ABMNAITCA:

pacronoXXeHHOCTb MNMOMELLEeHUs, B KOTOPOM BefeTcs MNpuem, Bbldavya OOKYMEHTOB B
30He JOCTYMNHOCTW OBLLIECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumanncToB, a Takke NOMELLEHNIN, B KOTOPbIX



13

OCYLLEeCTBNAeTCA NpUeM JOKYMEHTOB OT 3asBUTESEN;

HanuMune wucyepnbiBawWwen uHGopmaumMm o cnocobax, nopsagke W cpokax
npeaocTaBNeHns MyHUUMNANbHON YCNyrM Ha WMH(OPMAaUUOHHBIX CTeHAax, oduumanbHOM
canTe MyHMUMNanbHOro pamoHa, Ha EanHom noptane, PecnybnnkaHckom noprane;

oKasaHue NoMOoLLM MHBaNngam B NpeoaoneHnn 6apbepoB, MeLatoLLmMX NONy4YeHNo MU
yCrnyr HapaBHe C ApYyrMMu nuuamu.

2.15.2. lNokasaTtenamMmu kayecTsa NpeaocTaBneHns MyHULUUNansHOM yCryrn ABnsoTCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobntogeHne cpoka nonyveHust pesynbtata MyHULMNAnbHON YCNYru;

3) oTcyTcTBME 0H6OCHOBaHHbLIX Xanob Ha HapylweHus PernameHTta, cCoOBepLUEHHbIE
paboTHukamun OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUI 3a8BUTESNS C AOSDKHOCTHLIMU nnuamu (6e3 yyeTta
KOHCYIbTauunmn):

a) B3aumopencTeue 3asButens ¢ paboTtHukamu MOL, npu npegocrtaBneHuu
MYHULUMNANbHOM YCIyrn OCcyLecTBNAeTCS O4MH pa3 nNpu NpeacTaBreHnn 3asBrieHnsi Co BCeMU
HeoBXoaMMbIMU AOKYMEHTaMMU;

6) oavH pa3 B crnyvyae HeobGXOAMMOCTM MNONyYeHus peaynbTaTa NpeaocTaBneHus
MyHuuunaneHon ycnyrm B M®L| B popme aksemnndpa 3MEKTPOHHOrO AOKyMEHTa Ha
GymaxkHOM HocuTene.

MpoOomKNTENBHOCTL OOHOMO B3aMMOLENCTBUA 3a8BUTENS C SOSMKHOCTHBIMU nnuamMm
npv NpeaoCcTaBNEHNN MyHULMNANbLHOW YCyrn He npeBbiwaeT 15 MUHyYT.

3asaBuTenb BrpaBe OLEHUTb KayeCTBO MpPeAoCTaBfEHUS MYHUUMNANbHOW YCRyrn C
NOMOLLIbIO YCTPOUCTB MNOABMXHOW paguoTenedoHHON CBA3W, C Mcnonb3oBaHneM EanHoro
noptana, PecnybnukaHckoro noprana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. NHdbopmauma 0 xoae nNpenocTaBneHns MyHULMNANbHOM ycnyrn MoxeT ObiTb
nonyyeHa sasiBUuTENEM B IMYHOM KabuHeTe Ha EgmHom noptane unu Ha PecnybnvkaHckom
noptane, 8 MOLI.

[Joctyn K cBegeHusM O nMpeaocTaBfieHUn MyHUUMNAnbHOW  yCnyru, nopsiake
NpeaocTaBNeHNs MyHUUMNAnNbHOM yCryrM W WMHbIM  AOKYMEHTaMm BbinonHseTca 6e3
npeaBapuTenbHON aBTopu3auumn 3assutens B «JlmyHom kabuHeTe» B Hasuratope. lNocne
aBTopm3aumm B «JIMyHOM KabuHeTe» 3asBUTENb MMEET BO3MOXHOCTb: NofaTb 3asiBrieHue,
HeobOxoaumMoe [Ons npefocTaBfeHns MyHUUMNanbHOWM Yycnyri, 4Yepe3 HasuraTtop; npwu
HeobXo4MMOCTU MPUKPENUTL 3NEKTPOHHbIE 0b6pa3sbl AOKYMEHTOB (rpaduyeckue hannbl),
HeobOxoauMble Ons NpeAoCTaBneHna MyHUUMNANbHOW YCIyrn; NoslyYuMTb CBEAEHUS O Xoae
npefocTaBfeHnuss  MyHUUMNAanbHOM  YCryrn; MNONyy4uTb MHopMaumio O pesyrnbTaTe
npegocTaBfieHNss MyHUUMNANbHOW YCIyTn.

[Ona obecneyeHnss BO3MOXHOCTM MOA4AYN B 3NEKTPOHHOM OpME 3asiBfiEHUS U
AOKYMEHTOB, HeobxoouMMbIX AOns NpefoCTaBNeHus MyHUMUMNanbHOW ycnyru, 3asBUTESb
OOIDKEH WMETb KIIoM NPOCTOW 3MNEeKTPOHHOW nognucun. Ons nonydeHusa Kniya npocTomn
3MEKTPOHHOW NMoAnucK (ganee — npocTas 3MeKTPOHHAA NOANUCH) 3asiBUTEN0 Heobxoanmo
npontun npouenypy pernctpauun B8 ECUA. OHnanH-popma npegsapuTeribHON perucrpaumm B
ECWA paamelueHa Ha canTe B ceTn «MIHTepHeT» (JOMEHHOE nMmsi canTa B ceTn « IHTepHeT» —
esia.gosuslugi.ru).

Mocne npoxoxaeHuns npoueaypbl pernctpaummn B ECUA (kak cmsmyeckoro nuua)
3asBuTenb — (pn3nyeckoe Nmuo JOMMKEH aBTopu3oBaTbCa B HaBuratope, MCnonb3ys npocTyro
3NeKTPOoHHY0 noanuck. Mocne aBTopmsaumm B «JInuHom kabuHete» B HaBuratope 3asButenb
nosiyd4aeT AOCTYMN K paHee NoJaHHbIM 3asiBNIeHUAM U pesynbTaTtamM npeaocTaBfieHust Yenyr B
3MEKTPOHHOM BMAE.

2.15.4. MNpegocTtaBneHMe MyHUUMNAanNbLHON ycnyru ocyulectensetcs B noéom MOL, no
BbIbOpYy 3asBUTENS HE3aBUCMMO OT MeCTa €ro XuTenbCTBa WM Mecta akTU4eCKoro
NpoXxumBaHus (NpebbiBaHUS) NO AKCTEPPUTOPUATTBHOMY NPUHLMNY.

Bbligava pesynbTaTa B cooTBeTCTBUM C ab3auem nepBbiM nyHkTa 2.3.3 PernameHTta
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ocyllecTBnsaeTcs B BbIbpaHHOM 3asBuTeneM otaeneHuun (yganeHHom pabovem mecte) MoL|
MYHULMNANbHOrO panoHa B KOTOPOM PacrofioXeH ucnpallumBaemMblin 3eMerbHbIN y4acToK.

3agBuTtens Bnpase MNOSyYUTb MYyHUUMUNANbHYO YCryry B COCTaBe KOMIMIIEKCHOro
3anpoca.

2.16. NHble TpeboBaHus, B TOM YUCHE yYnTbIBaOLLME 0COBEHHOCTM NpeaocTaBneHuns
MYHUUUNANbHOW YCAYru rno aKCTepputTopmnanbHOMy NpuHUMNY (B cnyyae, ecnv
MyHUUMNanbHas ycnyra npeaocTaBnseTca N0 aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTW NpegoCcTaBNeHns MyHULMNANbHOW YCNyrn B 3NEKTPOHHOM dhopme

2.16.1. lpn npepocTaBneHNN MyHUUMNANbLHOW YCNYyrM B 3MNEKTPOHHOW dhopme
3asiBUTENb Bnpase:

1) nony4uTb MHGOPMALMIO O NOPSOKE U CpoKax NpeaocTaBreHns MyHUUUnanbHOW
ycnyru, pasmeLleHHyo Ha EgmHom nopTtane n Ha PecnybnnkaHckom nopTane;

2) nopaTtb 3asBneHue o npefocTaBeHn MyHULUNanbHOW YCNYru N UHble OOKYMEHTHI,
HeobOxoauMble ONA NPeaoCTaBfEeHNs MYHUUMNANbHOW YCNyrn, B TOM YuChe OOKYMEHTbI U
MHOPMaUUIO, SNEKTPOHHblE 0bpasbl KOTOPbLIX paHee ObinNn 3aBEpPEHbl B COOTBETCTBUWN C
NyHKTOM 7.2 Yyactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-$3,c ncnonb3oBaHnem EanHoro
noptana, PecnybnukaHckoro noptana;

3) nonyuYntb CBeOEeHMsI O XO4€ BbINOMHEHUA 3asdBNEHUN O nNpeaocTaBreHnn
MYHUUMNANbHOW YCNyru, NoAaHHbIX B 3NEKTPOHHOU hopMme;

4) ocywecTBUTb OLIEHKY KadecTBa MpeaocTaBneHus MyHUUUNanbHOW  YCRyru
nocpenctesom EgnHoro noptana, PecnybnukaHckoro noprana;

5) nonyuntb pes3ynbTaT MpeaocTaBfeHns MyHUUMNanbHOW Yycnyru B dopme
3M1IEKTPOHHOrO AOKYMEHTAa;

6) nopaTtb xanoby Ha peweHue n gencteue (6besgencrteme) OpraHa, a Takke ero
AOJDKHOCTHBLIX 1L,  MyHUUMManbHbIX — CriyXawux nocpeactsoMm EguHoro  noptana,
PecnybnukaHckoro noptana, noptana denepanbHOM rocygapCTtBEHHON MH(OPMAaLMOHHOMN
cucTeMbl, obecneymsarowen npouecc gocyaebHoro (BHecyaebHoro) obxanosaHns peLleHum
n pencrteun (6e30encTBUA), COBEPLUEHHbLIX MPWU MPeaoCTaBfEHUN TOCYAapPCTBEHHbLIX W
MYHUUMNAaNbHbIX YCAyr opraHaMu, NpeaoCcTaBsaoWmMMN rocyaapCTBEHHbIE U MyHULUNANbHbIE
yCnyru, ux OMMKHOCTHBIMW N aMU, FOCYAAaPCTBEHHLIMU U MyHULMNAMNBHLIMU CAY>XaLLMMW.

2.16.2. dopmupoBaHME 3asfiBNEHUS OCYLLECTBISETCA MNOCPeaCTBOM 3anofiHEeHUS
3NEKTPOHHOM opMbl 3asaBneHna Ha PecnybnukaHckom nopTtane ©6e3 HeobxoauMocTu
AONOJTHUTENBHOW NogaYn 3asBneHnst B Kakon-nnbo nHom opme.

2.16.3. Tlpun dcopmupoBaHum 3agaBrneHnda Ha PecnybnukaHckom  nopTtane
obecneunBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUS 3adABfIEHUS U UHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb 3amnoSfIHEHUA HECKOSNIbKUMU 3asiBUTENSMU OOHOW  SNEKTPOHHON
dopmbl  3asgBneHnMs npu obpalweHun 3a ycnyramu, npegnonararowyMMn  HanpaereHue
COBMECTHOIO 3asBNEeHNs HECKONbKUMWN 3asBUTENSMN;

3) BO3MOXHOCTb ne4yaTtu Ha OymaXHOM HocuTene KOomuM JNEKTPOHHOW hopMmbl
3asiBrEHNS;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYIO (bopMy 3asiBNeHUs 3Ha4YeHU B
no60or MOMEHT MO XXeNnaHUK Nonb3oBaTensd, B TOM YMCre nNpy BO3HMKHOBEHMM OLLIMOOK BBOAA
1 BO3BpaTe An4 NOBTOPHOro BBOAA 3HAYEHU B AMEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen dneKTPoOHHOW (bOpMbI 3asiBEHNA 40 Hayana BBO4a CBEeAEHUN
3agaBuTenieM C UCNofb30BaHWMEM cBedeHun, pasmelieHHbix B ECUWA, u  cBegenun,
onybnukoBaHHbIX Ha EgmMHom noptane, PecnybnvkaHckom nopTarne, B YacTu, Kacatollencs
cBefeHNN, OTCYTCTBYIOLWMX B €ANHON CUCTEME UAEHTUUKAUUK N ayTEHTUMKALNK;
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6) BO3MOXHOCTb BEPHYTbCS Ha NOOON U3 3TANOB 3anofHEHUSA 3NEKTPOHHON (hopMbl
3agBneHnsa 6e3 notepu paHee BBeAEHHON MHGOpMaLNK;

7) BO3MOXHOCTb [JocCTyna 3asBuTenss Ha PecnybnukaHckom nopTtane K paHee
nodaHHbIM WM 3asBfEHMSM B TeYEeHMe He MeHee OJHOro roga, a Takke YaCTU4HO
CchopMMpPOBaHHbLIM 3aABMEHUAM - B TeHEHUE He MeHee 3 MeCSLEB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (ganee - 3anncb) OCyLLECTBNAETCSA
nocpencteomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento nNpeaocTaBnsieTcss BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ans
npuema gaty u Bpems B npedenax YCTaHOBIIEHHOrO B MHOrO(OYHKUMOHANbHOM LEHTpe
rpadgpuka npmema.

3anncb Ha onpeaeneHHyo aaTy 3akaH4YMBaEeTCA 3a CYTKM OO HACTynfeHUs 3ToW AaTbl.

[ns ocywecTeneHna npeaBapuTenbHOM 3anucu nocpenctsom PecnybnvkaHcKoro
noprtana 3asBUTenNto HeobxoaMMo ykasaTb 3anpalimBaeMble CUCTEMON AaHHbIE, B TOM YMChE:

damunumio, NMsi, 0TYECTBO (NPU HaNN4nKn);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThLI (MO XenaHuo);

Xenaemyto gaTy v Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeAeHMW, KOTOpble coobwmn 3aaBuTeEnb Mpu
npenBapuTenbHON 3anucn, AOKyMeHTaM, NpeacTaBieHHbIM 3asiBUTeNeM npu fIM4HOM rnpueme,
npegBapuTenbHas 3anvcb aHHynupyeTcs.

Mpn ocywecTBNeHn npenBapuTenbHOM 3anucu 3asBuTento  obecnedvvBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3asasBuTenb COOOLUT
aZlpec 3reKTPOHHOW MNOYTbl, HA YKasaHHbIN agpec Takke HanpaBnseTcs MHdopmauus o
noaTBepXaeHnn npeaBapuTenbHON 3anncu ¢ ykadaHueM Aatbl, BDEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anucy 3aaBuTenb B 06s93aTenbHOM Nopsiake
NMHOpMUpPYETCSH 0 TOM, YTO NpeaBapuUTenbHas 3anucb aHHYNMPYETCS B Clydae ero HesiBKM no
ncreyeHmun 15 MUHYT C Ha3Ha4YeHHOro BpeEMeHN npuemMa.

3asButens B Noboe BpeMs BnpaBe 0TKa3aTbCs OT NpeaBapuTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENSA COBEPLUEHUS WHbIX OEWUCTBUKW, KpoMe
NPOXOXAEHNA MAEHTUMUKALUMM U ayTeHTUdUKaUMMm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasBoBbiMM akTamu Poccurckon ®degepaumn, ykasaHua Uenu  npuema, a Takke
npegocTaBneHns cBedeHun, HeobxoauMMbix ANA pacyeTa ANUTENbHOCTU BPEMEHHOrO
WMHTEepBana, KoTopbIn HeobxoaumMo 3abpoHMpoBaTb ANd npvema.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbIMOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOMHEHUSs, B TOM YMCrie 0COGeHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHLIX Npoueayp B aNeKTPOHHOM hopmMe, a TaKxke
0COGEeHHOCTU BbINOSTHEHUA a4MUHUCTPATUBHbLIX Npoueayp B MHOro(yHKLUMOHANbHbIX
LeHTpax

3.1. OnucaHue nocregoBaTesibHOCTU OeNUCTBUIA NPY NpeaoCcTaBneHnn
MYHULMMNANbHOW yCnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbHOM YCRyrn BKOYaeT B cebsa cnegywowme
npouenypbl:

1) okasaHune KOHCYNbTauuin 3asBUTENIO;

2) NPUHATUE N PacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4yacTBywlMe B
npegocTaBneHnn MyHULMNanbHON YCNyru;

4) noAroToBKa pesynbTarta MyHULMNAaIbHOW YCryru;

5) Bblga4va (HanpasfeHne) 3asBUTENO pedynbTaTta MyHUUUNanbHOW yCryri.
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3.2. Oka3aHune KoHCynbTaunn 3asBuTero

3.2.1. OcHOBaHMEM Ha4yana BbINOMHEHUA afMUHUCTPATUBHOW Mnpoueaypbl SBMsSeTcH
obpallueHne 3asBuUTeENs MO BOMPOCaM, CBA3AHHbIM C NpefoCTaBfieHMeM MYHULMNAanbHON
ycrnyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHUKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aZiMUHUCTPaTUBHOWN Npoueaypbl, ABNAETCS:

- Nnpu obpawieHun 3assutens B8 MOL, — paboTHnk MOLL;

- npu obpaweHun 3aaBuTenss B obOpasoBaTenbHYK oOpraHu3auuio — paboTHMK
obpasoBaTenbHOM opraHn3auuu;

- npu obpaweHun 3aasutens B OpraH — HadanbHuK MKY «YnpaBneHne obpasoBaHna»
Waknpoea PaHmza MuTbaHOBHA (Oanee - [OOMKHOCTHOE §NULO, OTBETCTBEHHOE 3a
KOHCYIbTUPOBaHMeE).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O nopsaake U Ccpokax
npegocTtasneHna MyHuuunansHon ycnyrm B MOLL nvyHO M no TenedoHy U 3MneKTPOHHOW
nouyre.

PaboTHnk MO®L| koHCynbTMpyeT 3asdBuTensi, B TOM 4uCre MO CcocTaBy, opme
npeacraBnsaemMon AOKYMEHTauunm v OpyruM BOMpocam AnS MOonyyYeHUs MyHMUMnanbHOW
ycnyru.

3asButen MOXeT Nomyy4nuTb  MHGOpMauMilo O nopsake  npefocTaBneHus
MyHUUMNAnbHOW ycryru nytem cesobogHoro goctyna c canta MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUMBHbBIX Npoueayp ABMASKTCA: KOHCYNbTaLms
no cocTtaBy, opMe NpeacTaBnsasemMon JOKyMeHTaumMm n opyrum Bonpocam, Heobxoanmeim Ans
NonyyYeHnss MyHUUUNanbLHOM yCryr.

3.2.3. 3aasutenb BnpaBe 0b6patnTbCcs B 06pasoBaTenbHy0 opraHn3aumo no TenedgoHy
N 3NEKTPOHHOW MoyTe, a Takke MNONyyYnTb KOHCynbTaumwo Ha PecnybnvkaHckom noprane,
canTe obpasoBaTenbHOW opraHM3auumn o NOpsSAaKe U CPoKax NpeaocTaBneHnss MyHULMNanbHOM
ycrnyru, B TOM Yucrie no coctasy, hopMe npeactaBnsaemMon A4oKyMeHTaunm u Apyrum Bonpocam
ANSA NONy4YeHNss MyHULMNAnIbHOW YCyTri.

[omKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MH(OpMUpyeT 3aaBuTenNs
B COOTBETCTBUU C TpeboBaHnsamu nyHkTa 1.3.4 PernameHTa.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMNOJTHAIOTCA B TeYEeHMe Tpex pabounx gHen co AHA NOoCTynneHnsa obpalleHums.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHbBIX NpoLeayp SABMSITCH: KOHCYNbTauum
no cocTtaBy, opMe NpeacTaBnsasemMon JOKyMeHTaumMm n opyrum Bonpocam, Heobxoanmeim Ans
Nony4YeHnss MyHUUUNanbLHOM yCryri.

3.3. MNpuHaTME n paccMOTpeHne KOMMNeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. lNprem OOKYMEHTOB 4515 NpefocTaBneHns MyHuuunansHon ycnyrm yepes MoL|
unu yganeHHoe patoyee mecto MOLI.

3.3.1.1. Bagsutenb (Npeacrasutens 3aasuTens) obpawaetca B ML, ¢ 3anpocom o
npegoCcTaBeHMM MyHULMNANbHOW YCRyrm U NpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
nyHkToM 2.5. PernamexTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHui:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAILErO JOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMSM, ykasaHHbIM B MyHKTE
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2.5. PernameHTa;

3anosiHAET 3NeKTPOHHY0 doopmy 3asiereHnsa B AIC MOL;

npv NpeaoCcTaBnNeHNN JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5. PernameHTa Ha GyMaKHOM
HOcuTEne, OCyLWeCTBAAET CKaHMPOBaHWE NpeacTaBneHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3aasneHne n3 AUIC MoL;

nepefaeT 3asBMTENO HA NPOBEPKY M NOANUCAHUE;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne B ANC MOL;

sarpyxaet B AUIC M®L] nokyMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM hopme mnu
3NEKTPOHHbIE 06Pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hOPMUPYET SNEKTPOHHOE AENO;

BO3BpalLaeT NognucaHHoe 3asiBfieHne 1 opurmHanbl ByMaKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  Mpouenypbl, yCTaHaBIMBAeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Npouenyp SBMSKOTCA: rotoBoe K
OoTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adBUTENS B
OpraH B anekTpoHHOM bopme (B COCTaBe MakeToB 3MIEKTPOHHbLIX Aer) B TeyeHue OOHOro
paboyero gHs co aHs obpalleHus 3asaBUTeNs B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNAIOTCA: 3asiBrieHue U
nakeT LOKYMEHTOB (3NeKTpOHHOe Aeno), HanpaeneHHble B OpraH, nocpeacTtBOM CUCTEMBbI
31IEKTPOHHOIrO B3aUMOLENCTBUSA.

3.3.2. [llpyem [OKYMEHTOB AN nNpeaocTtaBfieHNs MyHUUUNanNbHOM yCryru B
aNeKTpoHHOM hopMe Yepes EauHbin noptan, PecnybnvkaHckuin noptan nnu Hasuratop.

3.3.2.1. 3asButenb Ans nogayn 3asBfEeHUA B 3NMEKTPOHHOM OpMe BbIMOMHSAET
cnegyouine OencTeus:

BbIMOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY SNEKTPOHHOIO 3asiBIIEHUS;

3anonHaeT PopMy ANEKTPOHHOIO 3as8BMEHUs, BKNHOYaKLWY CBeAEHUs, Heobxoammble
n obasatenbHble ANs NPegoCTaBneHns MyHULMNAanbHON YCNyri;

NpuKpennseT [OOKYMEHTbl B 3SIEKTPOHHOMW OpMe UM  3NEKTPOHHble 0bpasbl
AOKYMEHTOB K (0OpMeE 3NEKTPOHHOIO 3aaBneHus (Npy HeobxoaumocTw);

noaTeepxaaeT akT O3HAKOMIIEHUS W Corfacus C  YCrOBUSIMM U NOPSILKOM
npefoCcTaBNeHnUss MyHUUMNanbHOW ycrnyru B 3feKTpoHHOM dopme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme af1eKTPOHHOro 3asiBNEHNS);

noaTBepXXgaeT  OOCTOBEPHOCTb COOBOLLEHHbIX cBeeHun (yctaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (POPME 3MEKTPOHHOIO 3asBNEHUS);

OoTnpaBnseT 3anoSfIHEHHOE JNEeKTPOHHOe 3asiBrieHue (HaXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B popMe 3MEKTPOHHOIO 3asBreHUs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCs B COOTBETCTBUM C TpeboBaHMSAMK MyHKTa
2.5.5 PernameHra;

nony4aet ysegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asBrEHNS.

dopmaTHOo-nornyeckas npoBepka CHPOPMUPOBAHHOIO 3asiBNEHUS OCYLLECTBNAETCS
nocne 3anofiHeHUs 3adABUTENEM KaxJoro u3 rnonen anekTpoHHon opmbl 3assneHus. Mpu
BbISIBIEHNUN HEKOPPEKTHO 3aMOSIHEHHOMO MOMA ANEKTPOHHOM POPMbl 3asiBIIEHUS 3asiBUTESNb
yBEAOMIISIETCA O XapakTepe BbISIBIIEHHON OWNOKM N NOpsiAKe ee yCTpaHeHWa NocpencTBOM
NHGOPMAaLMOHHOIO COOBLLIEHNST HEMOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBfeHUs.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asaButens.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMSKTCA: 3NeKTPOHHOe
Aeno, HanpaesneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3anMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4okymeHToB OpraHoMm.

3.3.3.1. OcHoBaHVeM Havana BbINOSIHEHUS afMUHUCTPATUBHOW Mpouenypbl ABMsSeTca
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NOCTYNMeHne 3asBfEeHMS W MWHbIX [OOKYMEHTOB, HeobxoauMbix Ons NpefocTaBneHus
MYHULMMNANbHON YCNYru.

[JOMmKHOCTHBIM ~ nMUOM  (paBoOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNOMHEHUE
aAMUHUCTPaTUBHON npouenypbl aBndetcsa HadanbHuk MKY «YnpaBneHue obpasoBaHus»
LWWakmpoBa PaHu3a MutbaHoBHa (ganee - OOMMKHOCTHOE MU0, OTBETCTBEHHOE 3a rMpuem
AOKYMEHTOB):

3.3.3.2. [JormkHOCTHOe Iuvuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, B Cry4vae
obpaweHna 3asBuTens ¢ 3assneHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBaET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWeEero JOKYMEHThI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMSAM, YKa3aHHbIM B MyHKTe 2.5
PernameHTa, npoBepKky COOTBETCTBUS MpeAcTaBfeHHbIX [OOKYMEHTOB YCTaHOBIEHHbIM
TpeboBaHUAM (Hagnexaiiee ogopMneHne Konuin OOKYMEHTOB, OTCYTCTBME B JOKYMEHTax
NOOYUCTOK, MPUMUCOK, 3a4E€PKHYTBIX CMIOB U UHbIX HE OFOBOPEHHbLIX UCMPaBNEHUN);

3anonHset SNEKTPOHHYHO dopMy  3asBrieHus B aBTOMaTU3NPOBaHHON
WHOPMALUNOHHOM cucTeMe, npefdHasHa4YeHHOW [ONA  OKa3aHUsa roCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npv NpegocTaBeHNn OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha GyMaKHOM
HocuTerne, OCyLeCcTBNAEeT CKaHMpOBaHUe nNpeacTaBneHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepegaeT 3asBUTENIO HA NPOBEPKY U NnognucaHue;

nocre nognucaHna ckaHupyeTt nognnucaHHoe 3asaBreHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HaYEeHHYHo
AN OKas3aHWsA rocydapCTBEHHbIX U MYHUUMNANbHbIX YCIyr AOKYMEHTbI, NpeAcTaBreHHble B
3NEKTPOHHOM (bOpMe NN INEKTPOHHbIE 0Bpa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, hopMupyeT
31eKTPOHHOE Aero;

BO3BpallaeT MOAMUCaHHOE 3asiBNeHne wn opurnHanbl OyMaXHbIX [OOKYMEHTOB
3asBUTENIO;

BblJaeT 3asaBUTENO0 Pacnmncky B npueme JOKYMEHTOB.

B cnyyae Hanu4na ocHoBaHWM Onst OTKasa B npyemMe JOKYMEHTOB JOMMKHOCTHOE fnuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBEeAOMISET 3asBUTENSA O HAaNM4mMm npenaTcTBuin Ans
npuema 3asBneHns n Bo3BpallaeT eMy JOKYMEHTbI C 00bACHEHNEM COAEP)KAHUSA BbISIBIIEHHbIX
OCHOBaHWI A58 0TKasa B NnpuemMe JOKYMEHTOB.

3.3.3.3. [domkHocTHoe nuuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, nocne
NOCTYNSIEHNA JOKYMEHTOB Ha PacCMOTPEHKE:

npuceBavBaeT 3asiBfIEHMI0O HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aeni U craTyc
«lpoBepka [OOKYMEHTOB», 4YTO OTpaxaeTcs B JIMMHOM KabuHeTe EamHoOro noprtana,
PecnybnukaHckoro noptana;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE Aenia, B TOM Yucrie MPUoXeHHble 3asBuTenem
AOKYMEHTbI B 9NEKTPOHHON DOPME 1 ANEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YNTAEMOCTb ANEKTPOHHBIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHve  YyCnoBuA  AEUCTBUTENBbHOCTM  3NEKTPOHHOM  noanucuy,
nocpencTsomM obpalleHns Kk EaguHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
3MIEKTPOHHbIE [JOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanvULMPOBAHHOW 351IEKTPOHHOM
noanucbHo).

Mpn HannuMm oOcHOBaHWUW, NPeayCMOTPEHHbIX MyHKTOM 2.7.1 PernameHra,
noaroTaBnMBaeT MNPOEKT pelleHus o6 oTkase B npuemMe AOKYMEHTOB, HeobxoauMmblx ANns
npefocTaBfieHUss MyHULMNANbHOW YCIyri.

B cnyyae, ecnu B pesynbTate MNpoBEPKU YCUNEHHOW KBanNUUUUPOBAHHOMN
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENbHOCTWU, NPOEKT
pewweHns 06 oTkase JOMKEH coaepxaTtb NyHKTbl cTaTbn 11 ®enepanbHoro 3akoHa Ne 63-93,
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KOTOpble NOCAY>XUINN OCHOBaHWEM AN ero NpUHATUS.
MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumblxX Ans
npefocTaBneHnUss MyHUUMNanbHOW YCnyru, C ykasaHuMeMm npuYnH oTkasa (B crnydae, ecnm
OCHOBaHMA Ons OTKasa B nNpuemMe [JOKYMEHTOB, HeobOXoaAuMbIX ANns npeaocTaBneHus
MYHMUMMNANbHON YCNyrn, CBA3aHbl C HapyLWEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuM
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpueMe [OOKYMEHTOB [OSDKHbl codepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmMauun, CBEOEHWN), KOTopble He
npeacTasneHbl, cogepXxaT He4OCTOBEPHbIE 1 (UNN) NPOTUBOPEYMBLIE CBEAEHUS, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHW), HanpaBnAeTCA Ha CcorfacoBaHue B
YyCTaHOBMNEHHOM NOpsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTa pelueHusi 06 oTkase B NnpMeme 4OKYMEHTOB, HEOO6XOAMMbIX AN
npegocTaBneHns MyHUUMNansHOM YCnyru, OCyLlecTBnseTcs B nopsake, npeaycMOTpeHHOM
nyHkTom 3.5.4. PernameHnTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW And oOTKasa B MpuveMe [OOKYMEHTOB,
npeayCcMOTPEHHbIX MyHKTOM 2.7.1 PernameHTa, 4OSMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NpUeEM
AOKYMEHTOB, B Te4yeHne oaHoro paboyero AHS Co AHSA NOCTYNNEHNs 3asaBreHns, HanpasnsaeT
3aABUTENIO, YKa3aHHbIM B 3asiBNieHUN cnocobom, yBegoMMeHNe O NOCTYNNEHUN 3asBreHus,
cofepxallee BXOOALNN PerMcTpaumoHHbI HOMep 3asiBfieHUs, AaTy noryvyeHns 3asiBreHus,
nepeyeHb HaMMeHoBaHUN (PanroB, NPeacTaBneHHbIX K HEMY JOKYMEHTOB, AaTy NonyvYeHus
pesynbTata MyHMUMNanbHOW yCrnyru.

3.3.3.4. NcnonHeHune npoueayp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3PernamenTa, npu
HaNU4MM TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNSETCHS B aBTOMATUYECKOM pexume C
NCcrnonb3oBaHMeEM aBTOMaTU3NPOBAHHON MH(POPMAaLIMOHHOW CUCTEMBI, TpeaHa3Ha4YeHHOW aAns
oKasaHWs rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCYT.

3.3.3.5. AOmuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaeMmble MyHKTOM 3.3.3
PernameHTa, BbINOMHAIOTCA B Te4EHNE OAHOro paboyero AHS COAHS NOCTYNMEeHUs 3asaBneHns
Ha paccMOTpeHMe.

PesynbTatamu BbINONHEHNA afMWUHUCTPATUBHLIX Npoueayp SABMSIOTCA: NPUHATLIN Ha
paccMOTpeHMNE KOMMNIEKT JOKYMEHTOB U NPOEKT pelleHnst 06 oTkase B NnpuemMe JOKYMEHTOB,
Heobxo4MMbIX 4519 NPeoCTaBeHNs MyHUUMNanbHON YCnyri.

3.4. HanpaeneHne MexXBegoOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByOLINE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHVeM Hayana BbIMOSIHEHUS alMUHUCTPATUBHOW npoueaypbl SABMsSeTCH
nonyyeHne [OOSDKHOCTHbIM  NUUOM  (PabOTHUKOM), YMNONHOMOYEHHBbIM Ha  BbINOSIHEHUE
agMUHUCTPATUBHOM Mpoueaypbl, OT OOMMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOIO 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asABUTENsS AOKYMEHTOB.

[JOMmKHOCTHBIM ~ nMUOM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNOMHEHUE
aAMUHUCTPATUBHOW npoueaypbl, saBnseTcsa HadanbHuk MKY «YnpaBneHus obpasoBaHus»
LWakmpoea PaHuza MwuTbsHOBHa (panee - [OMXKHOCTHOE IMLO, OTBETCTBEHHOE 3a
HanpaBneHue MeXBeJOMCTBEHHbIX 3anpOCoB).

3.4.2. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpasfieHMEe MEeXBeOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaefsgeT B SNEKTPOHHOM (opmMe nocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3SfIEKTPOHHOrO  B3aMMOAENCTBUA (NPU  OTCYTCTBUN  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockl 0 NpegocTaBrieHnn JOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbLIE  Mpouenypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMONHAKTCS B AeHb NPUHATUSA 3asiBlIEHNA Ha pacCMOTpPEHME.

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: HarnpasreHHble
B OpraHbl BNacTu u (Mnun) noasefoOMCTBEHHbIE OpraHam BfacTu opraHn3aumnm 3anpochl.

3.4.3. CneumanucTbl NOCTaBLLMKOB [AAHHbIX HAa OCHOBaHWW 3anpocoB, MOCTYMUBLUNX
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yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIeKTPOHHOrO B3auMMOLEWCTBUA, NpeaoCTaBnsaoT
3anpalwuvBaeMble AOKYMEHTbI (MHOPMALMIO) UM HanpasnAT yBegoMeHNss 06 OTCyTCTBUM
AOKyMeHTa u (Mnn) uHopmauumn, HeobxoauMbiX ANs NPefoCTaBMeHUs MyHUUUNanbHOW
ycnyru (ganee — ysegomreHne o6 otkase).

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnMMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B TE€YEeHWe NATU OHEeW CO AHS MOCTYNNeHUs MeXBeOOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocTaBnAwoLWmne JOKYMEHT U MHPOPMaLMIO, eCNU NHbIE CPOKU
noaroToBKM W HanpaefeHWs oTBeTa Ha MEeXBeLOMCTBEHHbIW 3arnpoC He YCTaHOBIIEHbI
beepanbHbIMM 3aKkOHaMu, nNpaBoBbiMK akTamu [NpaBuTtensctBa Poccunckon depepauum v
NPUHATLIMU B COOTBETCTBUM C (heaeparbHbIMU 3aKOHaMN HOPMaTMBHBIMW NPaBOBbIMU aKTaMu
Pecnybnuku TaTtapcTaH.

PesynbTatamu BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SBASKTCHA: OOKYMEHTbI
(cBepeHust), Heobxoaumble AN NPeAoCTaBNEHWs  MyHMUMnanbHOW — ycnyru, nmbo
yBegoMmneHne o6 oTkase, HanpasrfeHHble [OOMMKHOCTHOMY Jfiuuly, OTBETCTBEHHOMY 3a
HanpasrieHVe MeXBeOOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaBneHne MeXBELOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3S1EeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxogumbie  Ona  nNpegocTaBrieHus
MyHUUMNanbHoOW ycnyru, nnbo yBegomneHne o6 oTkase nNpu OTCYTCTBUM LOKYMEHTa M (1nn)
MHdopMaLunuy;

NPpY HanMyYnMMm OCHOBAHWW, MPeAyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX 4518 NPeoCTaBeHns MyHUUMNanbHON YCnyri.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBnNeHns MyHULMNanbHOW YCryrn, C ykasaHuem MNpUYnH OTkasa (B crnydae, ecnu
OCHOBaHMSA fOns OTKasa B NpuemMe [OOKYMEHTOB, HeobOXoaumbIX ANns npeaocTaBreHus
MYHUUMMNANbHOW YCIyrn, CBA3aHbl C HapyleEeHUWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMeHTaM, OCHOBaHWSA [OnA OTkasa B MpuemMe [OOKYMEHTOB [OSfMKHbl coAepXaTb
WHOPMAUMIO O HaMMEHOBaHWM [OOKYMEHTOB (MH(bopmMaunn, CBEAEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE 1 (UN) NPOTUBOPEYUBbIE CBeAEHUS, 0DOPMIIEHDI
C HapylweHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnAeTCcA Ha corfacoBaHue B
yCTaHOBMEHHOM MOpsiAKE NOCPEACTBOM CUCTEMBbI ANIEKTPOHHOrO AOKYMeHToobopoTa.

CornacoBaHue NpoekTa peleHuns 06 oTkase B NnpyemMe JOKYMEHTOB, HEOOXOANMbIX AN
npefocTaBfeHnss MyHUUUNAanbHOW YCIyrn, OCyLecTBNAeTCsa B Nopsiake, npeaycMoTpeHHOM
NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B A€Hb MOMy4YeHns CBeAeHUN NO MeXBEeLOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoLeayp SABASKOTCHA: OOKYMEHTbI
(cBepeHust), HeobxoauMble ONs NPeoCTaBEHNs MyHULMNANbHOW YCyrn, NPOEKT peLleHns
06 oTKase B npuvemMe [OOKYMEHTOB, HeobXxoouMbIX ONS NPefocTaBreHns MyHULMNanbHON
yCnyru.

3.4.5. NcnonHeHne npouenyp, yKkasaHHblx B NyHkTax 3.4.2, 3.4.4 agMUHNCTpPaATUBHOIO
pernamMeHTa, npyu HanMynum TEXHUYECKON BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexvme C  MCNOSfib30BaHMEM  aBTOMATU3UMPOBAHHOM  MHMOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHON AN OKa3aHus rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYr, B TOM 4YUCre C
MOMEHTa perucTpaumm 3asBfeHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX Npoueayp, YkasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngaeT NsaTb paboymx gHen.

3.5. NogroToBka pesyrnbTaTa MyHULMMNANBLHON YCIyru
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3.5.1. OcHoBaHMeM Hayvarna BbINOSIHEHNS aAMUHUCTPATUBHOW MNpoueaypbl ABNSETCH
NocTynfneHne oT AOMKHOCTHOrO Nvua, OTBETCTBEHHOIO 3a HarnpasrieHne MeXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeaeHui), Heobxoaumblx Ans NpefocTaBneHns MyHULMNanbHOM
yCnyru.

[JOMKHOCTHBIM ~ NNLOM, OTBETCTBEHHbIM 3a  BbINOSIHEHWE  AOMUHUCTPATUBHON
npoueaypbl, saBnaetca HadanbHuUk MKY «YnpaBneHune obpasoBaHusa» LlakvpoBa PaHu3a
MuTbsiHOBHa (Qanee - OOMKHOCTHOE 5WLO, OTBETCTBEHHOE 3a MNOAroTOBKY pesyrbraTta
npefocTaBneHna MyHUUMNanbHOW yCnyru).

3.5.2. [domkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBneHna MyHULUMNAanNbHON yCnyru:

paccmaTpmBaeT COPMUPOBAHHBLIA  KOMMMEKT [OOKYMEHTOB, HeobXxoauMMbIX Arnis
npeaocTaBneHnsa MyHULUMNanbHON yCcnyru;

NPV BbIABEHNUN OCHOBAHWA NS OTKas3a B NpefoCTaBreHuM MyHULMNanbHOW YCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBnvBaeT MNpPOEKT
pelleHus 06 oTkase B NpefoCTaBneHnmM MyHUUUNansHOM yCnyru;

npy  HeobxogMMOCTU  NPOBEAEHUA  BCTYNUTENbHbIX  (MPUEMHbIX)  UCMbITAHUN
yBeOMNSAeT 3aaBuUTeNs B NOPsAKe, yKa3aHHOM B 3asBfieHMM, O NpOBeAEeHUN BCTYNUTENbHbIX
(MPUeMHbIX) UCnbITaHWI;

B ClNyyae OTCYTCTBMS OCHOBaHWW AN OTKasa B NpefocTaBfeHUun MyHULMNanbHOW
yCnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perriameHTa, Mno uToram
pacCMOTPEHNA OOKYMEHTOB, HEODXOAUMbBIX ANA NpefoCTaBNEeHUS MyHULMNANbHOW YyCnyru,
nogrotaBnMBaeT MPOEKT pesynbTaTta MpedocTaBfeHns  MyHUUunanbHOW  ycrnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATMBHOIO pernameHTa;

HanpaenseT NOArOTOBMEHHbIV NPOEKT pe3ynbTata NpeaoCTaBNeHNs MyHULMNANbHON
yCInyru Ha corfacoBaHue B YCTAHOBMIEHHOM Mopsake nocpencTBOM CUCTEMbI AIEKTPOHHOroO
AOKymeHToobopoTa.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb MNOCTYNNEHNS AOKYMEHTOB.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBIX MNpoueayp SABMSIOTCA:  MNPOEKT
peweHns o6 oOTkase B nNpefoCTaBfneHMM MYHULMNANbHOM YCNyrM, MNPOEKT peLlleHus O
npegocTaBneHnn MyHUUMNanbHOW yCcnyru.

3.5.3. CornacoBaHve W”n nognucaHue npoeKkTa pesynbTaTta MNpegocTaBneHns
MyHUUMMNanNbHOW ycnyrn (fanee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBISETCA pyKOBOAUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHULMNaribHOW
ycnyru, 3amectutenem Pykosoautens OpraHa, PykosoguTtenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbI OOKYMEHTOB, MMeELWMe 3amMeyvyaHus, BO3BpallalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yrbTata MyHUumunansHomn ycnyru. Nocne
yCTpaHeHUs 3aMeyaHu NPoeKTbl JOKYMEHTOB MOBTOPHO NepeaarTcs Af1s cornacoBaHus U
nognncaHus.

Pykosogntens OpraHa npy pacCMOTPEHUU MPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMMHUCTPATUBHOIO perriameHTa AOSPKHOCTHbIMUM nuuamu OpraHa B 4acTu
CPOKOB BbIMOSTHEHUSA agMUHUCTPATMBHBIX Npoueayp, UX NocrneaoBaTerlbHOCTU U MOSMHOTHI,
Hanu4ns CorracoBaHUM  YMNOMIHOMOYEHHbIX OOMMKHOCTHbIX nuy  OpraHa B cucTteme
SNEKTPOHHOro OKYMEHTO06opoTa.

B cnyyae BbISBNeHMS HapylleHU B YacTU CPOKOB BbINOMIHEHNS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTesibHOCTU W MonHOTbl PykoBoguTtens OpraHa wHUUMUMpYyeT
npuBrneYeHne K OTBETCTBEHHOCTU NnL, AOMYCTUBLLMX HAPYLLIEHUS, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npoueaypbl, YCTaHaBnMBaeMble  HACTOSLWWUM  MYHKTOM,
BbIMNOJTHAIOTCA B TeYeHne o4HOro paboyero AHs.

PesynbTatamu BbINOAHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
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OoTKase B Npueme JOKYMEHTOB HEOBXoaUMbIX NSt NpeAoCTaBNeHNa MyHULMNANbHOW yCnyru,
pelleHne 06 oTkase B NpegoCcTaBeHNN MyHULMNANbLHOW YCIYr, peLleHne o npeaocTaBneHnm
MYHUUUNANbHOW YCNyru.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  MCMoSib30BAaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMAUMOHHOWM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNASbHBIX YCIyT.

AOMUHUCTpPaATMBHbLIE  Mpouenypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHAKTCS B TEYEHNE OAHOro paboyero aHs.

3.6. Bbigaya (HanpaBneHve) 3aaBuUTenNIo pesynbtata MyHUUUNansHoOu ycryru

3.6.1. OcHoBaHMeM Hayana BbIMOSIHEHUS alMUHUCTPATUBHOW npouenypbl SBMseTcA
nonyyeHne OOSMKHOCTHBIM FMLUOM, OTBETCTBEHHbIM 3a BbIMOMIHEHWE aOMUHUCTPATUBHOWN
npoueaypsbl, OKYMeHTa, NoATBEpPXKAALWEro npegocTaBneHme MyHUUMnansHOM yCnyru.

[JOMKHOCTHBIM ~ NNLOM, OTBETCTBEHHbIM 3a  BbINOSIHEHWE  AOMUHUCTPATUBHOW
npoueaypbl, saBnaetca HadanbHuUk MKY «YnpaBneHune obpasoBaHusa» LlakupoBa PaHu3a
MuTbsiHOBHa (Oanee - LO/MKHOCTHOE §nUUOo, OTBETCTBEHHOE 3a Bblgady (HanpaBreHue)
OOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgavy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBEAEHMN O pe3ynbTaTe npeaocTaBneHuns
MyHUUMMNANbHOW ycryrm B MOACUCTEMY BedeHUs [OOKyMeHTauuuM aBTOMaTU3MpOBaHHOW
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA OKa3aHUs rOCYOapCTBEHHbIX W
MyHAUMManbHbIX — ycnyr  wn (M)  MHAOPMaUMOHHYD  cucteMy  obecnedyeHus
rpagoCTpPOUTENBHON AEATENbHOCTY;

n3BeLLaeT 3asiBuTens (ero npeacrasBuTensl) cnocobom, ykasaHHbIM B 3asBNeHUu, O
pesynbTtate npeaocTaBfieHUs MYHUUMNANbHOW YCIYyrM M O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocTtaBneHns MyHuumnansHonm ycnyrm B Oprane nnv 8 MOLI.

VcnonHeHne npoueanyp Npyv HanMymMmM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCH B
aBTOMaTMYECKOM pPEXMME C MUCMOSIb30BaHMEM aBTOMATU3MPOBAHHOM WHGOPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHOW ANa oKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbBIX YCITYr.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOSHAIOTCA B TeYeHue ofHoro paboyero OHA CO OHA NOAMMCAHWA  AOKYMEHTa,
noaTeepXxJaroLLlero npegoctasneHne (0Tkas B NpeaoCTaBneHnn) MyHUUMMNanbHOW yCnyru,
YNONHOMOY€EHHbIM JOMKHOCTHBIM nuuoM OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MpoUeayp ABMASTCA: pasMelleHne
cBeleHUn O peasynbTaTte NpegocTaBfeHns MyHUUUNarbHOM YCryrM B WMH(OPMAaLMOHHBIX
cucTemax, u3BelleHue 3asBuTensa (ero npeacraBuTensl) O pesynbTaTe npefocTaBneHus
MYHMLUMMNANbHORN yCnyru n cnocobax ero NonyyYeHus.

3.6.3. lNopsagok Bblgayum (HanpasneHus) pesynbTaTa NpeaocTaBieHnss MyHUUMNansHom
ycnyru:

3.6.3.1. Npwn obpalleHnn 3assuTtens 3a pesynbTaToM MyHULmMnansHon ycnyrm 8 MOL,
paboTHuk M®LL BblgaeT 3asBuTento pesynbTaT MyHuuunanbHon ycnyru. o TpeboBaHuio
3a8BUTENA BMECTE C 9K3EeMMSPOM 3MEKTPOHHOro JOKyMeHTa Ha BymMaxHOM HocuTene emy
MOXeT OblTb MpeAoCTaBfEH IK3EMMASP 3NEKTPOHHOro AOKYMEHTa MyTeM ero 3anucu Ha
CbEeMHbIN HOCUTENb.

MognucaHne npoekTa gorosBopa Ui OOMNOMHUTENbHOIO COrfalleHnsi OCyLLeCTBISeTCH
3agsutenem B MOL].

Mpn nognucaHun poroBopa WAW LONOSIHUTENBHOrO cornaweHna paboTHuk MoL]
NPOBOANT NPOBEPKY NONIHOMOYNIA LA, NOANUCHIBAOLLLEro JOKYMeHThI. B cnyyae obpalieHus
npeacraBuTensa 3asBuTeEnNs, YNOMHOMOYEHHOrO0 Ha nognucaHve AOKYMEHTOB, CKaHupyeT
AOKYMEHTbI, yOOCTOBEPAOLLME NOSTHOMOYNA NpeacTaBuTend 3asBuTensd N BHOCUT CBedeHUs
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0 Hux B AIC ML,

3asButenb (NpegctaBuTenb  3asdBUTENs,  YNOMHOMOYEHHbIW Ha  nognucaHve
AOKYMEHTOB) NOANMUCLIBAET ABa dK3eMnnsipa 4OroBopa Unu OOMOMHUTESNbHOIO cornallueHuns,
cKpennisieT cBoen nognucbio ¢ 06OpPOTHOM CTOPOHLI 1 NevaTblo (B criydyae ecnu 3assutenem
ABSETCA topuanyeckoe nuuo).

PabotHnk M®L| npoctaBngeT gaty nognucaHusa AOOrosBopa WM AOMNOSTHUTENBHOro
cornaweHus n BbigaeT OAMH IK3EeMNNAP 3asaBUTENo (NpeacTaBUTENO 3adBUTENS).

Mocne nognucaHus 3aaBuTenemM AoroBopa, He nosgHee ogHoro pabodero gHsi, MOLL
HanpasnseT B OpraH ak3eMnnspbl JOroBOPOB UMM AONOSTHUTENbHbIE COrnalleHus.

[MpoekTbl AOroBOPOB, HanpasrieHHble 3asBUTENI0, OOMKHbI OblTb MM MOAMUCAHbI U
npencraeneHsl B M®L| He no3gHee 4yem B TedeHue 30 gHEW CO OHSA NONyYeHUs 3asiBUTESNEM
NPOEKTOB YKa3aHHbIX JOrOBOPOB.

AOMUHUCTPATMBHbIE  Npoueaypbl, YCTaHaBMMBaEeMble  HACTOSLWMM  MYHKTOM,
OCYLLECTBMATCA B MNopsgke o4vepedHoCTW, B AeHb nNpubbiTUs 3asBUTENs B CPOKM,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOL.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABNATCA: duKkcaums
dakTa Bblgaun pesynbTata npegoctaBneHns MyHuuunanbHon ycnyrm B AUC MoL,
noanucaHHbl 3asBUTENeM W HanpasneHHbin B OpraH [OroBop unv AOMOMHUTENbHOE
cornawleHue.

3.6.3.2. MNpn obpalleHnn 3aaBuTensa 3a pesynbTaTtoM MyHULMNANbHOW YCNyru 4yepes
PecnybnvkaHckmuin noptan 3adBUTENO B JIMYHbIA KabMHET aBTOMATUYECKM HanpaBnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnswlWerocda  pesynbTaToM  MNpeaocTaBreHus
MYHULUMMNANbHOW YCNyru, nOAMUCaHHbIA YCUMEHHOW KBanuguUUMPOBaHHOW 3MNEKTPOHHON
NoANUCbIO0 YNOSTHOMOYEHHOIO AOMKHOCTHOrO nimua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  Npoueaypbl, YCTaHaBNMBaEeMble  HACTOSALWWMM  MYHKTOM,
BbINOJTHAIOTCA B AIeHb NOANMCAaHNA AOKYMEHTa, NOATBepXAatoLwero npegocrasneHne (oTkas B
npegocTaBNeHnn) MyHULMNANbHON YCIyrn, YNOMHOMOYEHHbIM AOMKHOCTHBIM nnuom OpraHa
(OpraHom).

PesynbTatamu BbINONHEHNS aAMUHUCTPATMBHbBIX Npoueayp ABMASKOTCA: HanpaBneHue
(npepoctaBnenne) ¢ wucnonb3oBaHnem EpguHoro noptana, PecnybnukaHckoro nopTtana
3asBUTENO0 JOKYMEHTa, NOATBEPKAAOLEro NpefocTaBieHe MyHULmunanbHoOW ycryru (B TOM
yucrie oTkas B NpefoCcTaBeHnn MyHUUUNAnNsHOM yCrnyru).

3.6.3.3. Npu obpalleHnn 3aaBuTens 3a pesynbTaTtoMm MyHUUMnanbHou ycnyrn B OpraH,
OOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpasneHue) [OOKYMEHTOB, BblaaeT
3aaBUTENI0 pes3ynbTaT MyHuuunanbHon ycnyrn. o TpeboBaHuo 3asBuTensa BMecTe C
9K3eMMNNAPOM 3NEKTPOHHOro [AOKYMeHTa Ha OymaxHOM HocuTene emy MoxeT ObiTb
npefocTaBeH 3K3eMMnsap SMNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3arnmMcu Ha CbeMHbIN
HOCUTESb.

MognucaHmne npoekTa gorosBopa Ui AOMNOMHUTENbHOIO COorfalleHusi OCyLLeCTBISeTCH
3agsutenem B OpraHe.

Mpn nognucaHuu gorosBopa MNM AOMOMHUTENBHOIO CornalleHns OOMMKHOCTHOe fnuo,
OTBETCTBEHHOE 3a Bblady (HanpaBrieHue) OOKYMEHTOB, NPOBOAUT MPOBEPKY MOSTHOMOYUN
nviua, nognucbiBaloLero AOKymMeHTbl. B cnydae obpalleHna npeacraButensa 3asBuTens,
YMNONMHOMOYEHHOIO Ha nognucaHue LOKYMEHTOB, CKaHUpYyeT AOKYMEHTbl, yAOCTOoBepsALme
NOSIHOMOYNA NpeacTaBUTENs 3asaBUTENS, N BHOCUT CBEAEHUS O HUX B aBTOMAaTU3MPOBAaHHYIO
WH(POPMAUMNOHHYIO CUCTEMY, MpedHasHayYeHHY A9 OKasaHus roCyOapCTBEHHbIX W
MYHULMNANbHbIX YCAYT.

3asButenb (NpegctaBuTenb  3asdBUTENS,  YNOMHOMOYEHHbIW Ha  nognucaHve
OOKYMEHTOB) MoANUCbIBaeT [ABa 9SK3eMnsispa [OroBopa, CKpennseT CBOeW MOAMUCHI0 C
0OOpPOTHOM CTOPOHBI M NeYaThbio (B Criydae ecnv 3asaBuUTENEM ABMNAETCS HPUANYECKOE NULO).

[JomkHOCTHOE nuUOo, OTBETCTBEHHOE 3a BblAayy (HanpasneHwe) [OOKYMEHTOB,
npocTaBngaeT Aaty noannucaHus 4orosopa unv SOMONHUTENbHOro CornalleHns v BbldaeT OanH
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3K3eMnnAp 3asgBUTENIO (MPeaAcTaBUTENIO 3asaBUTENS).

[MpoekT pgoroBopa unu AOMNOMHUTENBHOIO COrfnalleHusl, HanpaBneHHbIN 3asBUTENIO,
AormkeH 6blTb UM noanucaH u npeactasneH B OpraH He no3gHee yeMm B TedeHne 30 gHen co
OHS NonyYeHns 3asaBuUTENeM NPoeKTa ykadaHHOro JOKyMEHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMMBaeMble  HACTOAWMM  MYHKTOM,
OCYLLECTBMAOTCA B nNopsgke o4vepedHoCTW, B AeHb nNpubbiTUs 3asBUTENS B CPOKM,
ycTaHoBreHHble [paBunamu BHyTpeHHero TpyaoBoro pacnopsagka OpraHa.

PesynbTaToM BbINOMHEHNS aOMUHUCTPATUBHBIX Npoueayp ABASTCA: ukcaumnsa dakra
BblAayn pesynbTata npegocTtaBneHns MyHUUUNanbHOW YCryru B aBTOMaTU3UPOBAHHOW
WHOPMALUNOHHON cuUCTeMe, npeAHas3Ha4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHNYeCKMX OLNBOoK

3.7.1. B cnyyae obGHapyxeHuWsi TexHu4yeckonm OWwnbkM B OOKYMeHTe, SBNSALeMcs
pesynbTaTtoM MyHULMNAansHOW ycnyru, 3assutens HanpasnaeTt B OpraHx:

3asaBreHne o6 mcnpaBneHun TeXHUYeckon owmnbkn (npunoxeHne NeS k HacTosiwemy
PernameHTy);

OOKYMEHT, BblJAaHHbIN 3asBUTENO Kak pe3yrbTaT MyHUUMNANbLHOW YCIyrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas onbKa;

OOKYMEHTbI, UMEILLMe pUaONYecKyo Ccuny, CBMOETEeNbCTBYKOWME O Hanmyuu
TEXHUYECKON OLUNBKMN.

3asBneHne o6 wucnpaBneHMN TEXHUYECKON OWNOKM B CBeOEHUSAX, YKasaHHbIX B
OOKYMEeHTe, SABMSWeMca pe3ynbTaToM MyHUMUMNanbHOW ycnyrn, nogaeTcs 3asaBuTernemM
(yNnonTHOMOYEHHbIM  npeAcTaBuTeNeM) MnoYTOBbIM — OTnpasBrieHMeM (B TOM  4ucrne C
NCNoNb30BaHMEM 3NIEKTPOHHOM NMOYThI), NGO Yepe3 PecnybnukaHckmii noptan unu MOLl.

3.7.2. [JOmKHOCTHOE NMuUO, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, OCyLlecTBnaeT
npuem 3asBneHns o6 ucnpaBneHUUM TEXHUYECKOM OWMBKW, perucTpupyeT 3asBrneHue C
NPUITOXEHHbIMM [OKYMEHTamMu U nepefaeT UxX AO0SDKHOCTHOMY fuuy, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBAeMble  HACTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaumm 3asBneHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX NMPoLeayp SABMSKTCH: NPUHATOE U
3aperucTpMpoBaHHOe 3asBreHue, HanpaBfieHHoe Ha PacCMOTPEeHUE OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JJOmMKHOCTHOE NULL0, OTBETCTBEHHOE 32 06paboTKy AOKYMEHTOB, paccMaTpusaeT
AOKYMEHTbl M B LIENAX BHECEHWA WCNpaBfeHUA B AOKYMEHT, SABMASIOWMUNCS pe3ynbTaToM
npegocTaBneHns MyHUUMNanbHOW YCryrn, OCyLecTBNseT npoueaypbl, NpeayCMOTPEHHbIE
nyHktom 3.5 PernameHta, ®“ BblgaeT  UCMNPaBNEHHbIN  OOKYMEHT  3asBUTENo
(ynonHOMoO4YeHHOMY npeacTaBUTENIO) fMYHO NO4 POCNUCL C U3BbATMEM Yy 3asBUTENS
(ynonlHOMOYEHHOro npeacTaBUTensl) oOpurMHana [AOKyMeHTa, B KOTOPOM COOEepXUTCA
TexHuyeckaa owwubka, vnu HanpasnseT B agpec 3asdABuTens MNOYTOBbIM OTMpaBfeHUeEM
(mnocpecCTBOM 3MIEKTPOHHOM MOYThbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs OOKyMeHTa npwu
npegoctasneHun B OpraH opurMHana AOKYMEHTa, B KOTOPOM COAEPXUTCA TexHuyeckas
owwmbka.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne AByX paboumnx aHen nocne obHapy>XeHNs TEXHUYECKOM OLLIMOBKN nnn
nony4yeHnst ot Nboro 3aMHTEPECOBaHHOMO NUUA 3asBneHnUs 0 AoMNyLLEHHON ownbKe.

PesynbTatamu BbINOMHEHUST aAMWHUCTPATUBHBLIX MpoUeayp SBNAOTCA: BblAAHHbIN
(HanpaBneHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopspok n hopMbl KOHTPONSA 3a NpefoCTaBleHUEM MyHULMNANBLHOW YCIyrm
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4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPonNs 3a cobntoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMY NULIAMU NMONOXEHUI PernameHTa u MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, yCTaHABNMBAOLWMX TPebOBaHUS K NPeA0CTaBNEHNIO MyHULIMNATbHOM
yCryru, a Takke NpUHATUEM UMW PeLLEHNA

KoHTponb 3a MNONMHOTOM WM Ka4yeCTBOM MpPeAdoCTaBNEHUs MYHULUMNANbHOW YCIyru
BKNtoYaeT B cebsa BbISABNEHME U yCTPaAHEHWE HapyLleHUW npaB 3asiBUTENen, npoBefdeHune
npoBepoK cobniogeHns npoueayp NPegocTaBfieHUs MyHUUUNANbHOW YCnyrn, MOArOTOBKY
peleHnn Ha aencteus (6e3nencrTeme) JOMKHOCTHBIX UL, OpraHa MeCTHOro caMoynpaBneHust.

dopmamun KOHTpoONsA 3a cobnogeHnemM WCMNOMHEHUS agMUHUCTPATMBHBIX npouenyp
ABMAKOTCA:

1) npoBepka K corracoBaHne TMPOEKTOB [JOKYMEHTOB MO nNpeaoCTaBlieHUIO
MYHULUMNANbHOW YCRYTK;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSiAKE NPOBEPKM BeAeHNA 0enonpon3BoACTBa;

3) NpoBeaeHMe B YCTAHOBMEHHOM MOpPsSAKe KOHTPOSIbHbIX MPOBEPOK CcObGnoaeHus
npoueayp NpeaocTaBrieHUss MyHULMNANbHOW YCNyru.

B uensix Tekyllero KOHTPONSA MCNoNb3yTCA CBEAEHUS, UMEIOLLUNECS B 3NIEKTPOHHOM
Gase p[aHHbIX, cnyxebHas KOppecnoHOeHUUs, YCTHas W MNUCbMEHHas MHGOPMaums
AOJDKHOCTHbIX fNL, OCYLLECTBIAKOLLMX BbINOSIHEHNE aMUHUCTPATUBHBIX NPOLIEaYP, XXypHanbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne cBedeHns.

[na ocyllecTBneHnss KOHTPONA 3a coBeplieHneM OEWCTBUW MpU NpenocTaBlieHnu
MYHUUMNANBbHOMW  YCIyrM U NPUHATUM  pPELUEeHUA PYKOBOAMUTES0 oOpraHa MeCTHOro
camoynpaBfneHus  NpPeacTaBnslTCA  CApaBkM O pesynbTatax  NpeaocTaBreHus
MYHUUUNANbHOW YCNYru.

O cnyyasx M nNpuvyMHax HapylleHUsi CPOKOB, NOCNenoBaTeflbHOCTU U copepXaHus
afMUHUCTPATUBHBIX  MNpouedyp  OOMMKHOCTHble  Nvua  HeMeaneHHO  MHOPMUPYHOT
PYKOBOAUTENS  OpraHa, MpefoCTaBMSAOWEro  MyHAUMNANbHYD — ycryry, a Takke
npeanpuHUMaloT CPOYHbIE MepPbl NO YCTPaHEHUIO HAPYLUEHUM.

TeKyLwum KOHTPOrb 3a cobnoaeHnemM nocneaoBaTenbHOCTM AEUNCTBUN, onpeaeneHHbIX
afMUHUCTPATUBHbIMM  MpouegypamMu Mo  NPedoCTaBfeHU0  MYHUUUNANbHOWM  YCnyru,
OCYLLECTBMSAETCA 3aMeCcTUTENieM pPyKOBOAUTENsI oOpraHa MECTHOro camMoyrnpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPeaoCTaBNEHUIO MYHULUMUMNANbHOW YCnyru,
HavYanbHWUKOM OTAena, OCYLECTBNAILWEro opraHudauuio pabotbl NoO NpefocTaBfeHuto
MYHUUUNANbHOW YCNyru.

lMepedyeHb  OOMMKHOCTHBIX  NWL, OCYLLECTBNAWNX  TeKyLumn KOHTPOSb,
yCTaHaBMMBaETCA [MOSMIOXEHUSAMN O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCcTHOro
camoynpaBneHus U 4OMKHOCTHBIMU perfnameHTamu.

4.2. Mopsaok M NEPUOAMYHOCTb OCYLLECTBMEHUS MNAHOBbLIX M BHEMMAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBeHNss MyHUUMNAanbHOW YCryr, B TOM YMcne nopsigok u
dopMbl KOHTPOSS 3a MNOSTHOTOM M Ka4eCTBOM NpeaoCTaBNeHUst MyHULMNANbHOM YCIyru

KOHTponbHble MPOBEPKM MOryT OblTb MMAHOBbLIMU (OCYLLECTBNSATLCA HA OCHOBaHUK
MonyrogoBbIX WNW FOAOBLIX NNaHOB paboTbl OpraHa MECTHOTO CaMoynpaBfeHusl) W
BHennaHosbiMK. [MpyM npoBegeHUM NPOBEPOK MOryT paccMaTpuBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NpeAoCTaBNeHMEM MyHULUMNAnbHOW yCryrn (KOMMEKCHbIE NPOBEPKK), UMK MO
KOHKPETHOMY OOpalLieH1Io 3asBUTENS.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NNL, OpraHa, NPeAoCTaBMAOLWLEro MyHULMNANbHYO
ycnyry, 3a peweHunsa n genctena (6esgencrame), npMHMMaeMble (OCyLecTBASeMbIE) UMU B
Xofe nNpefocTaBfeHns MyHULMNAaNnbHON yCnyru
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Mo pesynbTaTtam NpoOBeAEHHbIX MPOBEPOK B Crlyvyae BbISBIIEHMS HapyLleHWA npaB
3a8BUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoantenb opraHa MECTHOrO CamoynpaBfieHNs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3asaBNEeHUN.

PykoBoantenb (3amectuTenb pPyKOBOAMTENs!) CTPYKTYPHOro nogpasgeneHvs opraHa
MECTHOro camoynpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNONMHEHME aAMUHUCTPATUBHBLIX AEWCTBUWA, YyKas3aHHbIX B pasgene 3
PernameHTa.

[OMKHOCTHBIE NUUA U WHbIE MyHMUMMANbHbIE CRy)Xaljue 3a pelleHus U OEeNCTBUS
(6e3pencTBue), NnprHMMaeMble (OCyLLECTBNAEMbIE) B X04€ NPeAoCTaBNeHN MyHULMNANbHON
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. MNonoxeHuns, xapaktepuayroLime TpeboBaHUs K NOPSAKY M hopMam KOHTpOns 3a
npeaocTaBneHNneM MyHULMNAnbHOW YCNyrn, B TOM YNCIe CO CTOPOHbI rpaxaaH, ux
00beanHEHUN 1 opraHM3auunn

KoHTponb 3a npegocTtaBneHMEM MyHUUUNANbHOW YCIYrM CO CTOPOHbI rpaxaaH, ux
00beanHEHUN N opraHusauuin, OCYyLLEeCTBASETCA NOCPEACTBOM OTKPbLITOCTM AEATENbHOCTU
opraHa MeCTHOro caMoynpaBrieHUss Npu MpegocTaBleHnn MyHUUMNANbLHOW  ycnyru,
nonyyeHuss NOSIHOW, akTyarnbHOW U OOCTOBEPHOW MH(popMaLMn O nopsagke npefoCcTaBreHus
MYHULMNANbHOW YCNYrn U BO3MOXHOCTU AgocyaebHoro paccMoTpeHus obpalleHnn (kanob) B
npouecce npeaocTaBneHnsa MyHULUNanbHON yCryri.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHMA peLueHun U JencTBUn
(6e3pencTBUA) opraHa, npeaoCTaBAAIOLWEro MyHMLMNanbHY yCnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBneHust rocyAapCTBEHHbIX U
MyHUUMNAaNbHbIX YCNYr, opraHu3auun, ykasaHHbix B 4actu 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOJMKHOCTHbIX UL, MyHULMNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmeT NpaBo Ha obxanoBaHWe B fOCyneOHOM nopsake pelueHun u
pgencteui  (6e3genctBusl)  opraHa, NpPefocTaBnAOWEro  MyHUUMNAnbHYH  YCRyry,
AOJMKHOCTHOIO NvLa opraHa, NpegoCTaBAoWeEro MyHUUMNANbHYO YCAyry, MyHULMNANbHOMO
crnyxawlero, pykoBOAMTENs oOpraHa, npedoCTaBnSAWEro MyHUUMMAnNbHYK  YCryry,
MHOrOOYHKLMOHaNbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOIO LieHTpa, OpraHn3auun,
npeanycMOTPeHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHUKOB.

3asaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCre B CReayowmnx cryyasx:

1) HapyweHue cpoka peructpauumu 3sanpoca O NpefocTaBleHUn MyHUUMNanbLHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®eaepanbHoro 3akoHa Ne 210-93;

2) HapyLleHue cpoka npeaocTaBreHns MyHuumnansHon ycnyru. B ykazaHHom cnydae
pocynebHoe (BHecynebHoe) obxanoBaHme 3aaBUTENEM PeLLEHNA U AeNcTBMI (6e3aencTauns)
MHOTrOYHKLMOHANbHOrO LeHTpa, paboTHMKa MHOrOYHKLUMOHANBHOMO LIEHTPpa BO3MOXHO B
cnyyae, ecrniv Ha MHOro(yHKUMOHamNbHbIM LEHTP, peleHus u geuncteusa (6esgencreune)
KoToporo ob6XanylTcsi, BO3noXeHa (yHKUMS MO NpefoCTaBfeHUI0 COOTBETCTBYHOLLMX
MyHUUMNanNbHbIX YCNyr B NONHOM o6beme B nopsgke, onpeaeneHHoM yactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENS AOKYMEHTOB MM MHpopmMaumm nnbo ocyLecTBREHNS
AEeNCTBUIA, NpeaCTaBneHne Unm ocyLecTBIieHne KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccuinckon ®degepaumn, HOPMaATUBHLIMU MPABOBLIMA  aKTaMu
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Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMW akTaMu Ans NpeaocTaBneHuns
MYHULUMNANbHOW YCAYTK;

4) oTka3 B npueme [OOKYMEHTOB, NpedoCTaBfieHne KOTOpbIX NpPeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccuinckon degepauunm, HOPpMaTUBHLIMU NMPaBOBbLIMU
aktamun Pecny6nuku TatapcTtaH, MyHUUMNanbHbIMYM NPaBOBbIMU akTamMu ANa NpegocTaBneHuns
MYHULUMNANbHOW YCRyru, y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCMyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl heaepanbHbIMU 3aKOHAMU U NPUHATLIMUA B COOTBETCTBUN C HUMU UHBIMA
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccuinckon degepaunn, 3akoOHaMM U UHBIMU
HOpPMaTUBHbBIMW NPaBOBbLIMK akTaMn Pecnybnukn TaTtapcTtaH, MyHMUMnanbHbIMU NPaBOBbIMA
aktamu. B ykasaHHom cnyyae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e30encTBmust)  MHOFOMYHKUMOHANBbHOrO LEHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOrO LEHTpa BO3MOXHO B Crydae, €Cnu Ha MHOroyHKUMOHAamMbHbIN
LEHTP, pelleHnsa n aenctems (6esgencreme) KoToporo obxanyrTcs, BO3noXeHa (OyHKUNSA no
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom yacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) 3atpeboBaHue C 3asBUTENSA NpU NPeaoCTaBNEHUN MYHULMNANbLHOW YCyrn nnatbl,
He npeaycMOTPEHHOW HOpMaTMBHLIMW MNpaBoBbiMM akTamu Poccunckon ®depepauun,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcTtaH, MyHUUMNanbHbIMU NPaBoOBbIMA
aKTamu;

7) OTKa3 opraHa, NpPegoCTaBMALWEro MyHULUMNANbHYKO YCNYry, AOSPKHOCTHOrO nvua
opraHa, NpegocTaBnALWEro MyHUUMMANbHYK YCRyry, MHOroyHKLUNOHANbHOrO LEHTPa,
paboTHMKa MHOrO(PYHKUMOHANBHOIO LeHTpa, opraHu3aumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3, wnn ux paboOTHUKOB B MCNpaBneHuu
AONYLIEHHbIX VMW OMNevYaTtok MU ownboK B BblOaHHbIX B pes3ynbTate npeaocTaBneHns
MYHUUMNANbHOMW YCRyrM [OOKYMeHTax nubO HapylweHue YCTaHOBMEHHONO CpoKa TaKux
ncnpasneHunin. B ykasaHHom crniyqae gocyaebHoe (BHecynebHoe) obxanoBaHve 3asBuTenem
peweHnn wn pgencteuin  (6e3gencTBmst)  MHOFOMYHKUMOHANBHOrO LEHTpa, paboTHuka
MHOTFOYHKLMOHANbHOrO LEHTpa BO3MOXHO B Cfyvae, €Cnu Ha MHOroyHKUMOHAambHbIN
LEHTP, pelleHnsa n aenctemns (6esgencrame) KOToporo obxanyrTcs, BO3noXeHa (OyHKUNS no
NpeaoCcTaBNEeHNI0O COOTBETCTBYHOLMNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom yacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnu nopsgka Bblgayn  OOKYMEHTOB MO pesynbTatam
npegoCcTaBfieHNss MyHUUMNANbHOW YCNyru;

9) npuocTaHOBREHWE MPeAoCTaBMEeHNss MyHULMNANbHOW YCryrn, ecnv OCHOBaHWUA
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl defepanbHbiMKU  3aKOHAMU UM NPUHATLIMUA - B
COOTBETCTBUM C HUMWN NHBIMW HOPMAaTMBHbIMKW NPaBOBbIMU akTamu Poccurckon degepauuu,
3aKOHaMM U  WUHbIMM  HOPMaTMBHbIMW MpaBoBbIMM akTamu Pecnybnukn TartapcTaH,
MyHMUMMNanNbHbIMX NPaBoBbIMW akTamu. B ykazaHHOM cnydae pocyaebHoe (BHecygebHoe)
obanoBaHue 3asBUTENEM pelleHnn n genctenn (6e3nencrTemst) MHOrogOyHKLMOHANbHOIo
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO LEeHTpa BO3MOXHO B Criyyae, €cnu Ha
MHOTrO(OYHKLMNOHANbHbIN LIEHTP, peLlleHns n genctena (6e3nencremne) KoToporo obxanyrores,
BO3MOXeHa QYHKUMA NO NPeaoCTaBfEHMIO COOTBETCTBYIOLLMX MYHULMNANbHbLIX YCAyr B
nonHom ob6beme B nopsgke, onpeaeneHHomM vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-03.

10) TpeboBaHne Yy 3aaBUTENs Mpyv NPegoCTaBNEHUM MYHULMNANBHON  YCRyru
AOKYMEHTOB WnuM  WHopmauun, OTCyTCcTBME M (MNM) HEAOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb nNpu nepBoHavyarbHOM OTKase B MpUeMEe AOKYMEHTOB, HeobXoanMbIX Ais
npefocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOM ycnyru,
3a UCKITIOYEHMEM CIly4aeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 denepanbHOro
3akoHa Ne 210-©3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3agBuTENEM peleHun u genctsu  (6e3gencTBysl) MHOFOMYHKUMOHANbHOMO  LeHTpa,
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paboTHMKA  MHOrOOYHKLUMOHANbHOIO  LIEHTpa  BO3MOXHO B  Cfyvyae, €Cnu  Ha
MHOTFO(OYHKLMNOHANbHbIN LIEHTP, peLleHns n genctena (6e3nencremne) KoToporo obxanyrores,
BO3MOXeHa QYHKUMA NO NPeaoCTaBfEHMI0 COOTBETCTBYIOLLMX MYHULMNANbHbIX YCAyr B
nonHom obbeme B nopsgke, onpeaeneHHomM vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTtcs B niMCbMeHHOM doopme Ha ByMaKHOM HOcUTerne, B 3NIEKTPOHHOWN
dopme B opraH, NpeaocTaBnAoLWMIA MyHULUNATBbHYIO YCNYry, MHOTOMYHKLUMOHAMNbHbLIN LEHTP
nmbo B COOTBETCTBYHOLLUMA OpraH roCy4apCTBEHHOM BMacTW, SBASKOWMACA ydpeauTenem
MHOrO(PyHKLMOHANBHOrO UeHTpa (ganee - yypeantesis MHOrOYHKLMOHANLHOMO LieHTpa), a
Takke B opraHu3auuu, NnpegyCcMOTpPeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne
210-903. Xanobbl Ha peweHna u pencteua (6e3pencTene) pyKkoBOAUTENSA OpraHa,
NpefoCTaBALWEro MyHULMNAMbHY YCyry, NogalTCa B BbILWECTOSWMIA opraH (npu ero
Hanuumm) nnbo B criyyae ero OTCYTCTBUS pacCMaTpUBalOTCA  HEMNoCcpenCcTBEHHO
pykoBoAMTENEM OpraHa, NpeAoCTaBAWEro MyHMumMnanbHyto yenyry. XKanobbl Ha pelleHus
n penctensa (6esgencteme) paboTHUKA MHOrOMYHKUMOHANbLHOMO LUeHTpa noAarTcs
PYKOBOAUTENIO 3TOr0 MHOrOMYHKLMOHANbHOro ueHTtpa. »Kanobbl Ha pelleHna n gencresuns
(6es3pencTaune) MHOrOOYHKLMOHANBHOro LueHTpa nogarTcs ydypeauTerno
MHOrO(OYHKLMOHANBbHOIO LeHTpa Ui JOMMKHOCTHOMY NULy, YNONTHOMOYEHHOMY HOPMAaTUBHBIM
npaBoBbIM akToM Pecnybnukn TatapctaH. YKanobbl Ha pelweHna n gencteus (6esagencraeme)
pabOTHMKOB OpraHM3aumn, NpeaycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PeaepanbHOro 3akoHa
Ne 210-d3, nogaroTcs pyKOBOAUTESSAM 3TUX OpraHu3aumi.

XKanoba Ha pewenHna un pencteua (6es3gencrtBume) opraHa, npenoCTaBAKOLEro
MYHULUMNANbHYO YCNyry, AO/MKHOCTHOIO Nuua opraHa, NpegocTaBsioWero MyHULUNanbHyo
ycryry, MyHUUMNanbHOrO  CRyXallero, pykoBOOUTENs oOpraHa, npenocTaBnsowero
MYHULMNANbHYO YCnyry, MOXeT ObITb HanpasneHa no noyte, Yepe3 MHOropyHKUMOHabHbIN
LEHTP, C MCMNONb30BaHNEM WH(MOPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UIHTepHeTY,
ouymanbHOro camta opraHa, nNpPefoCTaBnsAWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WHOPMAUWOHHOW CUCTeMbl AocynebHoro
obkanoBaHus, a Takke MOXeT ObiTb MPUHATA NpU NMYHOM npueme 3aasutens. XXanoba Ha
peweHns wn pgencteusa  (6esgencteme) MHOrogyHKUMOHANbHOro LeHTpa, paboTHuka
MHOrOOYHKLMOHANbHOrO LeHTpa MoXeT OblTb HanpasfeHa no noyte, C MUCMNONb30BaHWEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «WHTepHeT», odwuumnanbHOro camta
MHOroQyHKUMOHanNbHOro LueHTpa, EgumHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMAaLNOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MOXET ObiTb NPUHATA Npwu
nMYHoM npueme 3aasutend. XXanoba Ha pelleHnsa n gencteunsa (besgencrane) opraHnsaumm,
npeanycMOTPeHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHMKOB MOXET ObITb HampaBneHa no no4vte, C UCMONb30BaHMEM WHGOPMALVNOHHO-
TeNEeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauumu,
EouvHoro noptana nuéo PecnybnukaHckoro noprana, a Takke MoXeT OblTb NpuHATa npu
NIMYHOM NpuemMe 3asBUTENS.

5.3. XKanob6a fomkHa cogepxaTtb:

1) HaumeHOBaHMe oOpraHa, nNPeaoCTaBMAKWEro  MyHUUMNANbHYH  YCRyry,
AOIDKHOCTHOIMO  NMua opraHa, npeaocTaBndaloWero  MyHuuunanbHyto — ycnyry, nubo
MYHUUMNANbHOrO ChnyXallero, MHOrogyHKUMOHANbHOro LeHTpa, ero pykosogutensa un (unm)
paboTHWMKa, opraHM3auumn, npegyCMoTpeHHbIX YacTbio 1.1 ctatbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnun) paboTHUKOB, pelueHna n aencteus (besgencreune)
KOTOpbIX 06anytTcs;

2) hamunmio, nms, OT4eCTBO (nNocnegHee - MpUM HanuMyuu), CBeAeHUs O MecTe
XUTenbcTtBa 3asBUTENs - (puU3andeckoro nvua numbo HaMMeHoBaHWEe, CBEAEHUS O MecTe
HaxOoXOeHusl 3asiBUTENsl - PUONYECKOro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOoYTbl (MPW HanmMyuMu) U MOYMTOBLIM agpec, no
KOTOPbIM AO0MKEH ObITb HanpaBfeH OTBET 3aABUTENIO;
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3) cBepeHna o6 obxanyemblx pelweHuax v genctemax (6esgenctsum) opraua,
npegoCTaBnALEro MYHULUMNANbHYO ycnyry, AOJHKHOCTHOrO niua opraHa,
NpefocTaBnAOWEro  MyHAUMNAnbHy0  ycnyry, nmbo  MyHUUMNanbHOro  Cryalero,
MHOrO(OYHKLMOHANBbHOrO LeHTpa, paboTHMKa MHOrO(OYHKLNOHANBHOrO LEeHTpa, opraHn3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) noBOAbl, HA OCHOBAHUM KOTOPLIX 3asiBUTESb HE COTfMaceH C peLleHneM n JeNCTBUEM
(6espencTBrnem) opraHa, NPeoOCTaBMAILWEr0 MyHULUMNANbHYO YCIyry, OOIMKHOCTHOrO nuua
opraHa, NpefoCTaBnAOLWEro MyHMUMNANbHY yCnyry, nmbo MyHMUMNanbHOro Ccriyxallero,
MHOrOOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOIO LIeHTpa, OpraHn3auun,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3assutenem Moryt ObiTb npeacTtaBneHbl OOKYMEHTbl (NpW Hanuyuu), nNogTBepXxaatomne
A0BOAbl 3asBUTENs, NMMBO UX KONUN.

5.4. MocTynusLias xanoba NnoanexuT perncTpaunm B CPOK He nos3gHee pabodero aHs,
cnefyowlero 3a AHEM NOCTYNSIEHMS.

5.5. XKanoba, noctynuBwas B opraH, NpegoCTaBASOWMN MyHUUUNANBHYO YCyry,
MHOFO(YHKUMOHAMNbHbLIM  LEHTP, Yy4ypeauTento  MHOroyHKUMOHANbHOrO  LEHTpa, B
opraHusauuun, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03,
nmMBo BbIWECTOAWNA OopraH (NpU ero Hanuuuu), MOANEXUT PaACCMOTPEHUD B TeYeHue
naTHagauaTy pabounx gHEen Co AHS ee perncTpauun, a B criydyae obxxanosaHus oTkasa opraHa,
NpegoCTaBAKLWEro MyHULMNANbHYO YCNYry, MHOrOMYHKLMOHANBHOO LIEHTPA, OpraHmM3aumn,
npegycMoTpeHHbIX Yactblo 1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Yy 3asBuUTENs NUMbO B UCNpaBfeHUn AO0NyLEHHbIX onevyaTok M ownbok unm B
cny4vae obxanoBaHWA HapyLIeHWUsl YCTAHOBNEHHOrO CpoKa TakMX UCMPAaBNEHUN - B TeYEHUe
NATN paboymnx AHEN CO OHA ee perucTpaumu.

5.6. o pesynbTatam paccMOTpeHUs xanobbl NPUHMMAaETCH OAHO W3 creayrLnX
peLlueHunn:

1) xanoba ygoBneTBopsAeTcs, B TOM 4ucre B oOpMe OTMEHbI MPUHATOrO peLLeHUs,
ncnpasneHnsa SOnNyLEHHbIX oneYaTok U OWKnBOoK B Bbl4aHHbIX B pe3ynbTaTe NnpegocTaBneHuns
MYHUUMNANbHOM YCryrn OOKYMEeHTax, BO3BpaTa 3asiBUTEN AEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE NMpeaycCMOTPEHO HOPMAaTUBHBLIMM NpaBoOBbIMW akTaMu Poccuinckon ®epepaunm,
HOpMaTUBHbBIMW NPaBOBbIMM akTamu Pecnybnukn TaTtapcTtaH, MyHULMNanbHbIMU NPaBoBbIMA
akTamu;

2) B yOOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee gHs, cnefyowero 3a AHEM NPUHATUA PELLEHNS, YKa3aHHOMo B HACTOsILLEM
NyHKTe, 3a9BUTENIO B MMCbMEHHON dOpPME U MO XeNaHUIo 3asBUTENS B 3NEKTPOHHON dhopme
HanpaBfsieTCa MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax PaCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMETBOPEHWIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCcMOTPeHUda Xanobbl gaeTcs uHGopmauus O OEUCTBUSAX,
OCyLLeCTBNAeMbIX opraHom, npegocTaBnNAoLWUM MYHULMNANbHYO ycnyry,
MHOTrOOYHKLNOHANBbHbLIM LLEHTPOM NMB0 opraHnsaumen, npegycCMOTPEHHON YacTbto 1.1 cTaTbn
16 ®epneparnbHoro 3akoHa Ne 210-d3, B Lensax He3aMeanuTeNbHOro YCTpaHEHUS BbISABINEHHbIX
HapyLleHUn NpU OKasaHUM MYHULMManbHOM YCIyrn, a Takke MPUHOCATCA M3BMHEHUSA 3a
AOCTaBnNeHHble Heyao6CTBa M yKasbiBaeTCs MHPOPMaLUms O anbHENLLMX 4ENCTBUSAX, KOTOPbIEe
HeoBX04MMO COBEPLUMTL 3asBUTESIO B LIENAX MNOYyYEHUS MyHULMNANbHOW YCyrn.

5.8. B cnyyae npusHaHus >xanobbl He noanexawlen yaooBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPEeHUs Xanobbl [alwTcsa  aprymeHTMpOBaHHbIE
pasbsACHEHUS O TMpPUYMHaX MNPUHATOrO pelleHns, a Takke WHopmMauma o nopsgke
o0XanoBaHus NPUHATOrO PeELLEHMS.

5.9. B cny4ae yctaHOBneHus B xo4e WM NO pesynbTaTtaM pacCMOTPEHUS Xanobbl
NPU3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBOHAaPYLLEHUS UK NPECTYNNEeHNs LOMKHOCTHOE
nnuyo, paboTHUK, HageNeHHbIE NOSTHOMOYMSIMI MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpasnalT MMELLMeca MaTepuansl B OpraHbl NPOKypaTypbl.



MpunoxeHue Ne1

K AOMUHUCTPaTUBHOMY perfameHTy
npeaocTaBNeHUs MyHULMMNANbHOM YCryru no
npuemy B MyHMLMNAmNbHbIE
obpasoBaTesnbHble OpraHn3aumu,
peanuaytoLime OonoNHUTENbHbIE
o6LLeobpasoBaTernbHbIE MPOrpaMMbl, a Takke
nporpammbl COPTUBHOM NOATOTOBKM

PEWEHME
oT«__ » 202_ .
pacCcMOTPEHO 3asiBMeHne
(HaumeHosaHue opeaaHa, yrnoriHOMOYEHHO20 Ha NPUHAMuUe peuweHus)
oT
(Homep u Oama 3asierieHus) (®PUO 3ass,eumerns)
MPUHATO peLleHne O NpefoCTaBNEHNM MyHULMNANbHOW YCryrn no npuemy B MyHuUMNanbHble
obpasoBaTenbHble OpraHv3auun, peanuaylolme AonorHUTenbHble o6LeobpasoBaTernbHble
nporpamMmbl, a Takke NporpamMmmbl COPTUBHOW NOAFOTOBKM:

(PUO, dama poxdeHusi pebeHka)
[na 3akno4eHns ¢ obpasoBaTenbHOW OpraHM3auuen goroeopa 06 obpasoBaHmn Heob6xoanumo B
TeyeHMe 4eTblpex pabounmx [OHEW B 4Yacbl npuema noceTuTb
obpasoBaTenbHy OpraHM3auunio U NPeaoCcTaBUTb OpUrMHasnbl JOKYMEHTOB:
1. [JokyMeHT, yaAOCTOBEPSIOLWMIA NMUYHOCTb 3asBUTENS,;
2. CBMOETENLCTBO O POXAEHUM HECOBEPLUEHHONETHEro nmMbo [OKYMEHT, y4OCTOBEPSAIOLLNN
NMMYHOCTb HECOBEPLUEHHONETHETO;
3. MeanuuHckas cnpaska 06 OTCYTCTBUM NPOTUBOMOKA3aHUN ANl 3aHATUIA OTAENbHbIMY BUAAMMU
NCKYCCTBa;
4. [TokyMeHT, yaOCTOBEPSIOLLNIA JIMYHOCTb NpeacTaBuUTeNd 3aaBUTENS, B cnyyYae obpalleHuns 3a
npegocTaBfeHMeM MyHUUMNanbHOW yCcnyru npeactaBMtens 3adaBuTens;
5. [IOKyMeHT, y4OCTOBEPSAIOLMIA MOIHOMOYMSA NpeacTaBuTens 3asBuTens, B criydae obpalleHus
3a npegocTtaBreHneM MyHMUMNansHOW yCryrn npeacraBuTens 3asBuTens.

Ceenenus 00 37EKTPOHHON MOANIUCH

HormxHocTHoe nuuyo (PUNO)

(mnoanuch yNnonHOMOYEHHOrO
AOJDKHOCTHOrO nNnua opraHa)
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MpunoxeHne Ne2

K AOMUHUCTPATUBHOMY perfameHTy
NPEeAOCTaBNEHNS MyHULMMANbLHON YCryrn
No npvemy B MyHULMNANbHbIE
obpasoBaTenbHble OpraHn3aumu,
peanuaytoLume A0MNOSTHUTENbHbIE
obLeobpasoBaTenbHble NPorpaMmmbl, a
TakKe NporpaMMbl CrIOPTUBHOM
NoOAroTOBKM

Komy:

KOHTaKkTHblEe JaHHbIE:
MNpencraButens:

KOHTaKTHble AaHHble npeancraBuTend:

PELUEHUE
006 oTKase B npeaocTaBfieHUM MyHULMNANbLHOMU YCNyrm
oT Ne
Mo pesynbTatam pacCMOTpPeHUA 3aaBIIEHNS OT Ne (6ama u

HOMep 3as8/1eHUs]) NPUHATO pelleHne 06 oTkase B NpefoCTaBneHuM MyHUUUNanbHOM yCryrmno
cneayroLmnM OCHOBaHUAM (8b16pampb He0b6X00UMbIE):

1.
2.

Pa3sbsiCHeHMs1 NpU4MH OTKa3a:

[ononHuUTenbHO MHOpMUpyeM:

(vkasbigaemcs UuHgopmauyusi, HeobxoOumasi 075l yCmpaHeHUs Npu4YuH omkasa, a makxe
UHas1 dornosiHuUmersibHasi UHghopmayus rnpu Hamu4uu).

Cenenust 00 PIEKTPOHHON TTOAMMCH

HormxHocTHoe nuuyo (PUNO)

(moanuch yNnonHOMOYEHHOrO
AOJDKHOCTHOrO nNnua opraHa)
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Mpunoxexne Ne 3

K AOMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHnsa MyHULMNANbHOM YCryr
Mo Npuemy B MyHULMNANbHbIE
obpasoBaTesibHblE OpraHn3aLmu,
peanusytoLime OonoNHUTENbHbIE
obuweobpasoBaTenbHble NporpamMMbl, a
TaKKe NporpaMmmbl CrOPTUBHOM
NOAroTOBKM

Kowmy:

KOHTaKTHble AaHHbIE:

MNpencraButens:

KOHTaKTHble AaHHble npeancraBuTenAd:

PELUEHUE
06 oTka3se B NnpMemMe JOKYMEHTOB, HEOOXOoAUMbBIX ANSA NpeAoCcTaBIeHUss MyHULMNANbHOMN
ycnyru no npmemy B MyHuLMnanbHble o6pa3oBaTeribHble opraHu3auum, peanusyrowme
AONoNHNUTEeNbHbIE 06LWeobpa3oBaTesibHbIe NPOrpaMMbl, a TaKXke NporpamMmbi
CMNOPTUBHOMN NOArOTOBKU
oT Ne

Mo pesynbTatam paccMoOTpeHuUs 3adBNeHns ot Ne (6ama u
HOMep 3asi8fieHuUs]) NMPUHATO pelleHne o6 OoTkase B npuveme LOKYMEHTOB, HeObXoaAnMbIX ANis
npefocTaBneHns  MyHUUMNanbHOM  yCnyrn, nNO  CregyrwuM  OCHOBaHUSM  (8bi6pamb
Heobxodumeble):

1.

2.

PasbsacHeHnsa npuymH oTKasa:

[ononHnTensHO MHOPMUpyeEM:

(vka3bigaemcsi UHghopmauyusi, HeobxoOumasi 07151 yempaHeHUs NpuYyuH omkasa, a makxe
UHasi dornonHuUmersbHas UHghopmayus npu Hanu4uu).

Ceenenus 00 37EKTPOHHON MOANIUCH

HormxkHocTHoe nuuyo (PNO)

(noanuch YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO nNuua opraHa)
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MpunoxeHue Ne4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NPEeAOCTaBNEHNS MyHULMMANbLHON YCryrn
No Npvemy B MyHULMNANbHbIE
obpasoBaTenbHble OpraHM3aumu,
peanuaytoLume A0MNOSHUTENbHbIE
obLeobpasoBaTenbHble NPorpaMmmbl, a
TakKe NporpaMmMbl COPTUBHOW NOAFOTOBKM

B MKY «YnpasneHue obpasoBaHus»
McnonHuTenbHOro kommteta AKTaHbILLCKOro
MyHuUMnanbHoro panoHa PT

oT

(dbamunus, s, OTY4ECTBO(MPU HaANMMYUN)
3asBUTENS NOMHOCTLIO)
Afgpec mecTa XuTenbcTea un (Mnun) agpec mecrta
npebbiBaHUS
3aaBuTeEns:

TenedoH 3aaBuTensa OOM.

TenedoH 3aaBuTeENA COT.

AOpec aneKTpOHHOM NOYThl 3asBUTENA

3asBneHue
Mpowwy 3aumcnnTb MO€ero
pebeHka
(dbamMmnna.mmsa, 0T4ECTBO (MPU HanNMYUKM) pedeHka NONMHOCTLIO)
Ha obyyeHune no obueobpasoBaTenbHOM AOMNONHUTENBHON nporpammve

(HaMmeHoBaHWe nNporpaMmbl)

HaTta poxgeHus pebeHka

(4mcno, mecsau, rog poxaeHus)
MecTo poxaeHusa pebeHka
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PekBM3nTbI aKkTOBOW 3anvcn 0 poxaeHun pebeHka:

Ne akToBou 3anucu ,

J[laTa Bblga4n akToBOW 3anmcu ,

MecTo rocyfapcTBeHHOMN perncrpauunmu aKToBOM 3anucu o] poXaeHun

CHMNC

Afopec mecTa XuTenbcTBa u (Mnun) agpec mecta npedbiBaHusA pebeHka

PesynbTaTt NnpeocTaBneHms MyHUUMNAanbHOWM yCcryr, NpoLly NpeaocTaBUTb:

DB NWYHbIN  KabuHeT T[lopTana rocygapCTBEHHbIX W MyHMUMNANbHbLIX  YCyr
Pecnybnukn Tatapcras;

I:IB MHOIMO(YHKUMOHANbLHOM  LEHTpe MpefoCcTaBreHuss rocyapCTBEHHbIX U
MyHUUMnanbHbIx ycnyr Pecnybnvku TatapcTa;

D B OpeaaHe.

(narta) (noanwce)
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MpunoxeHne Ne5

K AOMUHUCTPATUBHOMY perfiameHTy
NPEeAOCTaBNEHNS MyHULMMANbLHON YCryrn
no Npuemy B MyHUuMnarnbHble
obpasoBaTenbHble OpraHn3aumu,
peanuayroLme OonoNHUTENbHbIE
obLeobpasoBaTenbHble NPorpaMmmbl, a
Takke nporpamMmmbl CNOPTUBHOM
MOAroTOBKM

PykosoguTernto

orT:

3aaBneHue
006 ncnpaBneHnn TeXHUN4YECKOWN OLLUNOKKN

Coobuwao 06 owunbke, [ONYWEHHONW NPU  OKasaHUM  MYHUUMNANbHOW  YCIyru

(HanmeHoBaHue ycnyru)
3anucaHo:

Flpanmbele cBeJeHu4A:

Mpowy wucnpaBuTb LOMNYLIEHHYD TEeXHUYECKYD OLMOKY M BHECTUM COOTBETCTBYHOLLME
N3MEHEHNSA B OKYMEHT, ABNAOLMNNCA pe3ynbTaToOM MyHULMNANbHOW YCYrn.

Mpunarato crnepyrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTUA peweHnst 06 OTKINOHEHUN 3asBnieHns 06 ncnpaBneHnn TEXHUYECKON
OLUMOKM NpoLLy HaNpaBuUTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBleHNs 3NeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KoMK Ha ByMa)KHOM HOCUTENE NOYTOBLIM OTNPaBiEHNEM MO agpecy:

HacToawmmM noareepxaato: cBeAeHUs, BKIOYEHHbIE B 3asiBrieHMe, OTHOCALLMECS K MOeW
FMIMYHOCTU W NPEACTaBNAEMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXe, [OCTOBEpPHbI.
[okymeHTbl (KONMMM [OOKYMEHTOB), MPUITOXKEHHbIE K 3asiBMEHUI0, COOTBETCTBYHOT TpeboBaHMAM,
YCTaHOBMEHHbIM 3akoHoAaTensCcTBoM Poccuiickon defepaumn, Ha MOMEHT npeacTaBneHus
3asBNeHNst 3TN JOKYMEHTbl AENCTBUTESNbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

( )
(mata) (noanuce) (©.1.0.)
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